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INTRODUCTION  1  

 
 
 
 
 

 
he Student Handbook is a guide to life at Catholic 

Theological Union: your academic life, your spiritual life, and 

your life as a member of the diverse yet close-knit CTU 

community. Included in these pages are maps, policies, 

procedures, recommendations, and helpful hints that will orient you to graduate 

study and finding your way around the school, the Hyde Park neighborhood, and 

the city of Chicago. We hope you will find everything you need to make your time 

at CTU an enjoyable and profitable learning experience.  

Please take some time to acquaint yourself with the materials that follow, 

and keep this handbook handy throughout your time here at CTU. If you are unable 

to find the answer to your question in these pages, our friendly staff, faculty, and 

your fellow students are happy to point you in the right direction. 

   

This handbook is also available online via the CTU Web site at  
 
www.ctu.edu/StudentLife/StudentHandbook  

T 
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WELCOME FROM THE PRESIDENT 
 
 
 
 

August, 2009 
 
 

Dear CTU Student, 

On behalf of our students, faculty, staff and trustees, it is my great pleasure to 

welcome you to Catholic Theological Union.  We are grateful you are here.   

Our commitment to you is to provide you the finest Catholic theological education 

possible in an atmosphere that is supportive and responsive to your needs.  We hope 

you will enjoy our new academic center and our newly renovated dining and 

residence facilities. Above all, we hope that your time here at CTU will be one of 

grace and blessing. 

This handbook, with all of its practical information, is one sign of our welcome.  You 

will find here guidance to help make your stay at CTU most satisfying.  It is built on 

the wisdom and experience of many students before you as well as the expertise of 

our faculty and staff. 

If you have any suggestions as to how we can better assist you, please pass them 

along to us. 

May God�s loving Spirit be with you throughout your time at CTU. 

 
Sincerely yours, 

 

 
Fr. Donald Senior, C.P. 
President 

 

 
 
 
 
 
 



 

10 

  MISSION STATEMENT  

 

 

 

 

 

The primary mission of Catholic Theological Union is the academic and 

pastoral formation of students preparing for priesthood and a variety  

of ministries in the United States and around the world. CTU also provides 

continuing theological education for clergy, religious, and laypersons.   

This process occurs within a community of faith in interaction with a living 

Catholic tradition and ecumenical, interfaith, and cross-cultural perspectives 

and resources. Through its degree programs and other educational and 

formational opportunities, CTU strives to educate effective leaders for the 

church whose mission is to witness Christ�s good news of justice, love, and 

peace to people of all nations. 
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ADMINISTRATION & SERVICES  2 
 
 
Administration Organizational Chart 
 See Appendix A 
 
Faculty & Staff Directory 
 See Appendix B  
 
2.1 Office Hours/Building Hours 
 
 Administrative Offices, 5416 S. Cornell 

Administrative Offices are open all year, 8:30 a.m. � 4:30 p.m. Monday � Friday, with the 
exception of the holiday schedule below and other special conditions.  
 
Administrative offices are closed for the following holidays each year: New Year�s Day (January 
1), Martin Luther King, Jr. Day (the third Monday in January), Holy Thursday (beginning at 
12:30 p.m.), Good Friday, Memorial Day (the last Monday in May), Independence Day (July 4), 
Labor Day (the first Monday in September), Thanksgiving Day (the fourth Thursday in 
November), the Friday after Thanksgiving, Christmas Eve (December 24), Christmas Day 
(December 25), the day after Christmas (December 26), and New Year�s Eve (December 31, 
beginning at 12:30 p.m.). If a holiday falls on a weekend CTU will announce the date it will be 
closed in observance. 
 
If CTU must be closed on an unscheduled day, due to weather conditions for example, a notice 
will be posted on the CTU website, www.ctu.edu, by 6:00 a.m.  

 
 Academic and Conference Center, 5416 S. Cornell 

During the school year students have access to the Academic Center at 5416 S. Cornell during 
regular library hours which are: Monday through Thursday from 8:00 a.m. to 9:00 p.m., Friday 
from 8:30 a.m. to 4:30 p.m., Saturday from 11:00 a.m. to 4:00 p.m., and Sunday from 4:00 p.m. 
to 9:00 p.m.  
Please note that regular business hours for administrative offices are 8:30 a.m. � 4:30 p.m. 
Monday � Friday. Most offices close for lunch for 3 0 minutes to an hour.  

  
 Residence Hall and Student Center, 5401 S. Cornell 
 During the school year students have access to the residence building at 5401 S. Cornell during
 meal hours (see section 3.5 for hours). Residents of the building have 24 hour access. 
 

Access to Buildings  
Entry to the Residence Building, 5401 S. Cornell and the Academic and Conference Center, 5416 
S. Cornell, requires a valid CTU photo identification card. (See also ID cards, 8.8; Security on 
Campus, 12.2.1) 

 
2.2 Administration & Finance 
 

The Administration & Finance office is responsible for all the physical facilities, business office, 
student services, IT, events and other non-academic everyday operations of CTU. The office is 
located in Room 310 of the Academic and Conference Center, 5416 S. Cornell. Regular office 
hours are 8:30 a.m. � 4:30 p.m. Monday � Friday. Pl ease come by with any questions or concerns 
or email vpadminoffice@ctu.edu. 
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2.3 Alumnae/i Association 
 

Graduates of all degree and certificate programs are eligible for membership in the Alumae/i 
Association. Membership dues of $55 are payable each spring and cover the following calendar 
year. Membership benefits include a subscription to New Theology Review, library privileges, 
Logos � the CTU newsletter - and a 25 percent discount o n tuition for the Summer Term. For 
more information, contact Lee Raspante, Alumnae/i Coordinator, in the Development Office at 
773.371.5410 or lraspante@ctu.edu or stop by Room 316. 

 
2.4 Business Office Services 
 

Many of the financial aspects of student life are handled through the CTU Business Office in 
5416 S. Cornell Room 315.  Joyce O�Connor, Controller (ext. 408), Usha Khakhkhar (ext. 405), 
Linda Nagdeman (ext. 407) and Liz Sienkiewicz (ext. 406) are willing to help you with any 
financial questions or concerns. 
 
Regular office hours are 8:30 a.m. � 4:30 p.m. Mond ay � Friday. The office is open until 7:00 
p.m. Monday - Thursday for the first month of each semester. 
 

2.4.1 Check cashing 
 

 Personal checks up to $50 (per week) may be cashed during regular business hours. 
 
2.4.2 Paying tuition and other bills 

 
Tuition: invoices are sent to students one month before classes begin. If scholarships are issued, 
that will be indicated on the invoice. Tuition payment is due the 1st day of class each term. (See 
5.2 Tuition and Fees)  
 
Parking: payments are due the 1st day of each term/semester.  
TO DISCONTINUE PARKING GARAGE ACCESS AND BILLING FOR PARKING, 
YOU MUST RETURN THE DECAL AND/OR CARD TO THE STUDENT SERVICES 
OFFICE. After this is done Student Services will inform the Business Office. 
 
Rent: payments are due the 1st day of the semester.  
The security deposit cannot be used for the last month’s rent. Security and key deposits will 
be refunded to the student�s account when a Housing Withdrawal Form has been issued to the 
Business Office by Student Services.  
 
Bill payment: 
Please make your check or money order payable to CTU. Include your student ID number on the 
check. Deliver your payment to the Business Office in the academic building, 5416 S. Cornell 
Room 315, or mail payment along with the return portion of the statement, allowing sufficient 
time for it to reach the Business Office by the due date listed (first day of the academic term).  
Credit Cards are also accepted. 

 
 
� All payments that are mailed should be sent to:  

Catholic Theological Union 
Business Office 
5401 South Cornell Avenue 
Chicago, IL 60615 
Note: Do not mail cash. 
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2.5  Development Office 
 

The Department of Development and Alumnae/i Relations exists to advance the mission of 
Catholic Theological Union. Through sound fundraising practices, this department works to 
secure the philanthropic resources necessary for the school to meets its annual operating and 
scholarship obligations and to fund CTU�s capital needs. The Department endeavors to do this 
through education, cultivation and the maintenance of superb relations with individuals, 
corporations and foundations so that they join CTU in its mission and vision of witnessing to the 
Gospel through personal and financial investment and engagement. Department members include 
Liz Brady, Lee Raspante and Anne Marie Tirpak. The office is located in Rooms 316 and 318. 
 
Communications:  CTU students are automatically on the Logos (CTU newsletter) mailing list.  
Students may request to have family members and friends added to the mailing list at no cost.  
Similarly, Weekly Reflections and monthly A Word from CTU e-communications are sent to 
donors and friends. If you would like to receive these e-communications or add names to our 
email list please submit names and addresses to Liz Brady in Room 316 or at lbrady@ctu.edu.  
 
Giving:  If you have family or friends who might be interested in financially supporting the 
mission of CTU, please let us know and we will add them to our list of friends who receive CTU 
appeal letters.  In addition, they can become members of CTU�s monthly donor club. 
 
Memorial Cards:  CTU memorial cards are available in the Development Office.  You may wish 
to make a gift to CTU as a memorial for a friend or family member. For more information 
contact: 
Anne Tirpak, Director of Development at 773.371.5417 email: atirpak@ctu.edu 
Lee Raspante, Development Assistant at 773.371.5410 email: lraspante@ctu.edu 

 
2.6 Events Office 
 

CTU holds many events throughout the year including lectures, art gallery openings, social 
gatherings and conferences. Students receive the CTU weekly e-newsletter, News, Notes & 
Reminders, which includes listings of events at CTU. 
 
Student groups that want to hold an event should contact the Event Coordinator, Amanda Hain to 
schedule space and coordinate other event needs. Amanda can be reached at events@ctu.edu or 
773.371.5402. 
 

2.7 External Relations 
 
The External Relations department of CTU is responsible for all public aspects of the school. All 
recruitment, marketing, communications and public relations are handled by this department.  
External Relations works with all departments and programs to enhance awareness of CTU in the 
city, around the country, and across the globe.  
 

2.7.1 Public Information & Media Relations 

The primary purpose of this office is the integration of all marketing and communications at 
CTU. We want to convey the welcoming institutional image and presence that is CTU.  This 
office, located in Room 317, provides assistance and direction to the various programs and 
departments of CTU concerning their marketing strategies and promotional pieces. In addition, 
this office is responsible for the external communications including, the public Websites, 
advertising, Logos newsletter, marketing materials and media relations. Any inquiries about CTU 
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from the media should be directed to Beth Jennings White, the Director of Public Information and 
Media Relations at 773.371.5415 or ewhite@ctu.edu. 

 
2.8 Information Technology (IT) Department 

 
The Information Technology (IT) department is responsible for all CTU technology (hardware 
and software). IT maintains a Help Desk for quick response to immediate IT issues. Please see 
Section 11, Student Technology Services, for a complete description of the various IT resources 
and contact information.  

 
2.9 Notary Public 
 

Notary public service is available in the Student Services Office in 5416 S. Cornell Room 311, or 
at the Reception Desk on the first floor during regular business hours (8:30 a.m. � 4:30 p.m. 
Monday-Friday). 
 

 
2.10 Student Services 
 

The Student Services Office handles student housing, guest housing, meal plans, parking and 
bicycle registration, student insurance, student employment and coordinates the on-line CTU 
Apparel Store.  Student Services is located in Room 311 of the Academic and Conference Center, 
5416 S. Cornell.   Regular office hours are 8:30 a.m. � 4:30 p.m. Monday � Friday. 
 
 



 

15 

FACILITIES & SERVICES  3 
 
 
3.1 Campus Map, Building List 
 
 

 
 
 
5416 S. CORNELL 
Academic and Conference Center 
 
1st Floor Reception area 
 Mailboxes 
 Coat / Locker Room 
 Parking Garage 
 
2nd Floor Worship Space 
 Assembly Hall 
 VIP Lounge 
 Restrooms   
 
3rd Floor Classrooms 
 Breakout Rooms 
 Conference Rooms 
 Staff Offices 
 Atrium Student Lounge/Cafe 
  Vending Machines 
 Copy Room 
  Restrooms 
 
4th Floor  Faculty Offices 
 Meditation Room 
 Art Gallery 
 Restrooms 

 
 
5th Floor  Bechtold Library 
 Faculty Offices 
 Copy Room 
  Restrooms 
   

5401 S. CORNELL 
 Residence Hall and Student Center 
 
Food Services - Cafeteria 
Hesburgh Sabbatical Program 
Institute of Religious Formation  
Institute of Sexuality Studies 
Institute of Spiritual Leadership 
National Coalition for Church Vocations 
National Religious Vocation Conference 
Religious Brothers Conference 
Student Lounge � First Floor 
Student Residences 
Vending Machines- First Floor 
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3.1.1 Directions to CTU   
 
Catholic Theological Union Campus (Academic and Conference Center at 5416 S. Cornell and Residence 
Hall and Student Center at 5401 S. Cornell) is located at 54th Street and Cornell Avenue in Chicago. One 
can reach CTU easily from Lake Shore Drive, the Dan Ryan Expressway (I90-94), and the Chicago 
Skyway (I90). 

  
Lake Shore Drive (from the south) 
Exit at 57th Street.  Go west to Hyde Park Boulevard. Turn north (right) on Hyde Park Boulevard 
to 54th Street.  Turn west (left) on 54th Street to Cornell Avenue.   
 
Lake Shore Drive (from the north) 
Exit at 53rd Street.  Go west to Cornell Avenue.  Turn south (left) on Cornell Ave. to 54th St.  
 
Dan Ryan Expressway (I90-94) 

 Exit at Garfield Boulevard.  Turn east on Garfield Boulevard.  In Washington Park, watch for the 
55th Street sign.  Turn east (right) on 55th Street and continue to Cornell Avenue. Turn north 
(left) on Cornell Avenue to 54th Street. 
 
Chicago Skyway (I90) 
Exit at Stony Island.  Continue north on Stony Island to 56th Street.  Turn east (right)  
on 56th to Cornell Ave.  Turn north (left) on Cornell Avenue to 54th Street. 
 
For directions from any starting location, use MapQuest online at www.mapquest.com, and type 
CTU�s address (5416 S. Cornell, Chicago, IL 60615).  

 
 
3.2 Art Gallery 
 

The Mary-Frances and Bill Veeck Art Gallery at CTU is located on the fourth floor of the 
Academic and Conference Center. Exhibit themes are chosen to correspond with a season, a 
timely topic or an event that is occurring at CTU. Diverse artists from the Chicago area and from 
around the world are invited to share their works. The idea for a gallery at CTU was born from 
the reality that truth is not only communicated through words and ideas, but also through senses 
and emotions. It is the hope that the various exhibits in this Gallery will nurture an appreciation 
for and understanding of art and enliven the imagination and spirit to discover beauty and truth.   
For more information, contact Beth Jennings White, Director of Public Information and Media 
Relations at 773.371.5415 or email ewhite@ctu.edu. 

 
3.3 Apparel Store 
 

CTU is currently offering CTU logo apparel and accessory items in its on-line Apparel and 
Accessories E-store. You can purchase CTU logo apparel and accessory items in a variety of 
sizes and colors. All orders are custom made and shipped directly to you from our vendor�s 
manufacturing facility. 

 
The CTU Apparel and Accessories E-store can be accessed through the CTU homepage at 
www.ctu.edu. The direct address is: www.estoresbyzome.com/catholic_theological_union.php. 
If you have suggestions about the CTU Apparel and Accessories Store please contact Christine 
Henderson, Student Services Coordinator, at 773.371.5403 or studentservices@ctu.edu.  
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3.4 Bicycles 
 

A Bike Room is located in the CTU parking garage and is available to all CTU students, staff, 
and faculty.  All bikes must be registered with the Student Services office (Room 311 at 5416 S. 
Cornell) and display an authorized decal. Non-registered bikes will be removed from the 
premises.

Bookstore, See 4.4 
 
Communication, See Communication, Section 10 
 
Computer Services see Technology, Section 11 
 
3.5 First Aid 
 

First Aid kits are available at the Reception Desk in the lobby of the Academic Center at 5416 S. 
Cornell, Room 310, Office of the Vice President for Administration & Finance and the Student 
Services Office, Room 311.  A wheelchair is kept in the first floor coatroom of the 5416 Building. 

 
First Aid kits contain:  
First Aid manual, Band-Aids, cleansing wipes, sterile gauze and bandages of assorted sizes, 
medical exam gloves, adhesive tape, small scissors and tweezers. 

 Note: First Aid kits do NOT contain aspirin, acetaminophen, or ibuprofen. 
 

If a serious injury or illness occurs, notify your resident manager or a member of the 
Administration, and dial 911 for emergency medical assistance.  
(See also Emergency Procedures, 12.1.4) 

 
Automated external defibrillator (AED) devices are located in both CTU buildings: 

 
 Academic and Conference Center, 5416 S. Cornell:  

Third floor Vending machine area 
 Residence Hall and Student Center, 5401 S. Cornell:  

First floor adjacent to dining area 
 

Please familiarize yourself with the location of these devices in the event their use is necessary. A 
number of staff and faculty are trained in CPR and the use of the AED devices.  

 
3.6 Food Services 
 

There are two dining locations on campus: The Atrium CafØ located on the third floor of 5416 S 
Cornell) and CTU�s cafeteria located on the first floor of the Residence building at 5401 S. 
Cornell. Both are open to all students, faculty, and staff.  Fair-trade coffee is offered at both 
locations. 
 
Menus change weekly and appear in CTU�s weekly e-mail newsletter, News, Notes, & Reminders 
(see section10.12). Menus are also posted at the Atrium CafØ and in the lobby of the 5401 
Building at the entrance to the Cafeteria. 
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3.6.1 Atrium CafØ 
 

The Atrium CafØ (located on the third floor of 5416 S. Cornell) offers freshly-prepared grab-and-
go food and friendly service. 
 

 Hours:  (when school is in session)  
  Monday � Thursday: 7:30 a.m. � 1:00 p.m. and 4:00  p.m. � 6:45 p.m. 
  Friday: 7:30 a.m. � 11:00 a.m. 
 

Coffee is available on the Honor System when the CafØ is closed. 
(A money box is provided for payment) 

 
3.6.2 Cafeteria 
 

For full-service dining CTU�s cafeteria is located on the first floor of the Residence Hall and 
Student Center at 5401 S. Cornell.  
      

  Breakfast Daily:   7:30-8:45 a.m. 
  Lunch  Monday-Friday: 11:30 a.m.-1:15 p.m.  
    Saturday & Sunday: 12:00-1:00 p.m.   
  Dinner  Daily:   5:30-6:30 p.m.  
      

The Cafeteria is closed on CTU holidays and has modified hours from time to time. Notice of any 
change in hours and closing dates will be provided in News, Notes & Reminders.  

 
3.6.3 Food & Drinks Policy 
 

Food is prohibited in the Bechtold Library. Only drinks with lids are permitted in classrooms and 
the library. If you wish to bring a beverage out of the cafeteria or cafe, make sure it is covered. 
Please deposit cups and cans in recycling or waste containers.  

   
3.7 Guest Housing 
  

CTU has a limited number of rooms available for guest housing in the Residence Hall and 
Student Center at 5401 S. Cornell. Guest Rooms are available for short-term guests of CTU 
students and CTU affiliates. The cost of a Guest Room is $70 per night per person.  CTU’s guest 
rooms are fully furnished with a private bath.  Guests of CTU are welcome to use the Cafeteria 
located on the first floor of 5401 S. Cornell on a pay-as-you go basis when it is open.  To reserve 
a Guest Room you must fill out a Guest Room Reservation Form. Please contact Student Services 
in the Academic Center 5416 S. Cornell Room 311, call 773.371.5403, or email 
studentservices@ctu.edu.  

 
3.8 Student Housing 
  

For questions regarding CTU Housing, contact: Christine Henderson, Student Services 
Coordinator in 5416 S. Cornell, Room 311, call 773.371.5403 or email: studentservices@ctu.edu.  

 
CTU owns and operates a Residence Hall and Student Center at 5401 S. Cornell. The rooms are 
furnished and include a private bath.  Residents have access to common spaces such as kitchen, 
lounge, laundry room and chapel.  Meal plans are offered when school is in session. If resident 
housing is not available, applicants may be placed on a waiting list and notified when space is 
available. 

 
To be eligible for CTU housing you must be a full or part-time student. Students living in the 
residential facilities must be making progress in a degree program or other CTU programs and be 
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in good standing (as defined by the Academic Dean) at CTU. All who have completed their 
academic programs are required to move out of the CTU Residence soon after graduation in 
accordance with their lease agreement.   

 
3.8.1   Facilities, Meal Plan & Costs 
 

All rooms are fully furnished with a bed, chair, desk, lamps, garbage bin, bookcase and shower 
curtain. Linens, towels, toiletries and kitchen items are not supplied by CTU for U.S. students.    
 
INTERNATIONAL STUDENTS ONLY: CTU provides one set each of bed linens and bath 
towels upon arrival.    

 
Housing and Meal Plan Rates are reviewed in May of each year and are set for the following 
year. Present rates are valid thru May 31, 2010: 
 
HOUSING 
 
Fall 2009 Semester - $2,520 ($630/mo) 
J Term 2010 - $630  
Spring 2010 Semester - $2,520  
 
MEAL PLANS 
 
3-Meals per day: 
Fall 2009 Semester - $1,800 ($15/day)  
J Term 2010 - $450 ($15/day)  
Spring 2010 Semester - $1,800 ($15/day)  
 
1-Meal per day: 
Fall 2009 Semester - $960 ($8/day)  
J Term 2010 - $240 ($8/day)  
Spring 2010 Semester - $960 ($8/day)  

 
Rent and/or meal plan fees are due on the first day of the semester. Payment should be made to 
the Business Office in 5416 S. Cornell, Room 315.  A total security and key deposit of $680 is 
required, and will be refunded to the student account at end of lease after room check-out.   
See also, Paying Tuition and Other Bills, 2.6.3. 
 
Utilities such as heating, electricity, local telephone service and Wi-Fi internet connection are 
included in the housing fee.  

 
  
 Incidental Charges:  

• Mailbox Key deposit   $10 (refunded at end of lease) 
• Room Key deposit    $40  (refunded at end of lease) 
• Lost Room Key    $40  
• Lost CTU ID Card    $15 
• Check return fee    $35 
• Late Rental Charges   $35 

 
 Residential Community Life: 

Residential Director: The Director assists in fostering community life for student residents. The 
director works with the residents to facilitate a rich liturgical life and social opportunities, and can 
provide referrals for students in need of personal help.  Practical concerns about the facilities and 
other forms of service to residents should be addressed to the Resident Manager. 
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Resident Managers (RMs):  The RM�s serve as one of the most important resources for CTU 
residents. The RM is the liaison with CTU Administration and intervenes in emergency or 
disruptive situations. The RM may assist in coordinating informal gatherings for residents and 
CTU and will organize informational housing meetings for the resident students.  CTU expects 
participation by residents during these important informational meetings.   

 
3.8.2 Housing Policies 
 

Residents are required to have read and comply with housing policies and lease agreements that 
can be found in the CTU Housing Handbook. Each resident is provided a copy of the CTU 
Housing Handbook. 
 

3.8.3  Telephone and Internet 
 

All resident rooms in the Residence Hall and Student Center at 5401 S. Cornell have a telephone 
and wireless for internet capability.  Residents are not charged for local calls. 
 

3.9 Laundry 
 

Washers and dryers are located in the 5401 S. Cornell Residence Building, Rooms 104 and 425.  
Use of the washing machines and dryers is complimentary and included in the housing fee; 
however, you must provide your own laundry detergent and fabric softener.  

 
There are several laundromats around Hyde Park. Some offer wash-and-fold service.  

 
3.10 Lockers 
 

There is a coatroom on the first floor of 5416 which has 105 lockers for your use on a first come 
first served basis. Combination locks are available from Reception. You must pay a $1.00 deposit 
for the lock and you will be given the combination.  You may keep the locker and lock for the 
term for which you are currently registered. When the term is over you must return the lock to 
Reception. 

 
3.11 Lost & Found 
 

Please see the receptionist in the Academic and Conference Center, Harrietta Holloway or Jim 
Doyle, to turn in or to inquire about lost items.  

 
3.12 Mail & Packages 
 

The Mailroom is located behind the reception desk in the Academic and Conference Center, 5416 
S. Cornell. All CTU resident students are assigned a mailbox. Please see the CTU receptionist to 
receive a key for your assigned mailbox. There is a $10 deposit required for your mailbox key.  
CTU commuter students are assigned a hanging folder for receipt of mail.  
 
CTU mail is placed in these mailboxes or hanging folders. Please check them regularly.  If you 
receive a package or large piece of mail, a package slip will be placed in your box or hanging 
folder.  Please bring this slip to the receptionist who will retrieve your package (see below). You 
have 24 hours to collect your package.  
 
Outgoing mail (weighing under one pound) may be placed in the postal bag in the mail room.  
Any mail or packages weighing over one pound must be mailed at the Post Office. The nearest 
Post Office is located in the mall at 55th and Lake Park. CTU does not sell stamps; you may 
purchase them at the Post Office. 
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PACKAGES 
All packages delivered are placed in the package room of the Academic and Conference Center.. 
The package room is locked at all times. If you receive a notification that you have a package, 
please see receptionist, Harrietta Holloway or Jim Doyle, during regular business hours (8:30 
a.m. � 4:30 p.m.) to retrieve your package.  The re ceptionist will have you initial their log to 
acknowledge receipt of your package.  

 
International Shipping: International students wishing to ship printed matter (books, paper, etc.) 
to an address outside the U.S. may use �M-bags.� Th is economic way to ship goods is available at 
some post offices. To learn more about M-bags and other international shipping options, visit: 
www.usps.com/global/intlshippinginstructions.htm 

 
3.13 Maintenance & Housekeeping 
 

If a resident of the 5401 S. Cornell building notices maintenance issues or problems please 
complete a Work Order form which can be found in the Mailroom,  5416 S. Cornell. After 
completing the Work Order, please leave it in the designated space for maintenance. In most 
cases non-emergency repairs will be taken care of within one week. Under no circumstances 
should residents attempt to make repairs.  

 
Maintenance Checks: General maintenance checks of residence rooms are made during the 
academic year. Maintenance makes these checks for the purpose of determining the condition of 
walls, ceilings, floors, smoke alarms, furnishings, window locks, etc. You will be notified in 
advance of inspections unless there is an emergency. 

 
Physical Building Emergencies:  In the event of a physical emergency (broken water pipe, 
electrical short, etc.) immediately contact the Maintenance on-call cell phone at 773.844.1167 or 
Marty Fitzgerald, Director of Facilities,  at 773.371.5401, Room 111 - first floor in 5416 S. 
Cornell. There is an �On-Call� list with contact in formation for maintenance personnel on duty 
after office hours in case of emergency; this is posted on notice boards throughout all CTU 
buildings.  

 
Housekeeping:  CTU does not provide Housekeeping Services to residents. (Linen service and 
light housekeeping is available to IRF and Hesburgh Program participants only.) You are 
responsible for keeping your own room clean.  Please do not place your linens or any other items 
outside your door for servicing. You may use the laundry facilities to launder your clothes and 
linens.  
 

3.14 Parking 

Parking is available by permit only in the parking garage, located at 5416 S. Cornell.  Please note 
the following permit costs and parking guidelines. 

 
Parking Permit Price  Fall or Spring Semester       J-Term or Summer Institute 

       24 Hour Parking   $280 .00  $70.00 
  Daily Parking    $170.00          $42.50  
 

Please note the following guidelines and procedures:  
o You must have a parking permit displayed on your car to park in the CTU parking 

garage.  The student ID is the card that elevates the gate and garage door.  The 
garage door is closed on evenings and weekends, however the door will open using 
your ID card.  

o To request a parking permit, fill out a parking permit application which you can obtain 
from Christine Henderson in the Student Services Office � Room 311 or email: 
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studentservices@ctu.edu . You must show your CTU ID card in order to receive a 
parking permit.  

o All permits should be affixed to the LEFT SIDE of the REAR WINDOW (DRIVER�S 
SIDE). If your windows are tinted, please affix your parking permit on the RIGHT SIDE 
of the FRONT WINDOW ABOVE THE CITY STICKER. 

o Vehicles that do not display a parking permit sticker will be towed. 
o If your vehicle displays a valid parking permit and is improperly towed, it is the 

contractual responsibility of the towing service company to return your car to the lot at 
their expense.  CTU has no authority to intervene when a car is towed. 

o Towing Company contact information: Rendered Services Inc., 3611 South Iron Street, 
Chicago, IL 60609 Phone: 773.927.8888.  

o Please lock your parked vehicle. CTU is not responsible for any damage or theft that 
might occur.  

o If you have any questions, please email: studentservices@ctu.edu .  
 
3.15 Photocopying 
 

The Bechtold Library (5th floor in the Academic and Conference Center at 5416 S. Cornell) has 
photocopiers for student use.   Your CTU ID doubles as a photocopying card. To add money 
swipe your CTU ID card in the copy card machine located in the Library copy room and insert 
cash. The photocopier deducts the cost of each copy.  
 
The Copy Room located between Rooms 364 and 368 in the Academic Center is designated for 
faculty and staff use only. 

 
For long or complicated projects or for high-tech machines, the best resource in the neighborhood 
is FedEx/ Kinko’s, 57th Street between Kimbark and Kenwood (open 24 hours/day).  

 
3.16 Recycling 

 
Catholic Theological Union is committed to recycling the materials it uses. CTU recycles all 
paper, cardboard, aluminum cans, glass and plastics. It is the responsibility of every member of 
our campus (faculty, staff and students) to support these efforts that will protect our environment 
by conserving resources and preserving rapidly diminishing landfill space. The entire campus 
community is expected to actively participate in CTU�s Recycling Program and waste reduction 
efforts. Four methods should be used to implement this policy: source reduction, reuse of 
materials, recycling, and purchase of recycled materials.  

Location of Recycling Bins 

5401 S. Cornell 

�  The landings on floors 1 � 9 each have three recycl ing bins:  one for paper, one for glass and 
plastic bottles and one for aluminum cans.  

�  A recycling bin for paper is located in the computer lab Room 302. 
�  A large recycling bin for plastic and glass bottles and aluminum cans is located in the hallway 

outside of the cafeteria. 

5416 S. Cornell 

Recycling bins for paper are located throughout our main building.   

�  Small recycling bins are located in each classroom 
�  Large containers are located: in the third floor copy room, in the fifth floor library copy room, 

on the third, fourth and fifth floors along the north wall near the stairs. 
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�  A large recycling bin for plastic and glass bottles and aluminum cans is located in the 
vending room on the third floor. 

�  A container to recycle toner and inkjet cartridges is located in the fifth floor library copy 
room. 

 
CTU endorses a �Bring your own Mug� on our campus.  Students, staff and faculty are 
encouraged to bring their own reusable glass or cup to the cafeteria and Atrium Cafe for 
beverages. You even get a discount at the Atrium CafØ when you bring our own mug. Bringing 
your own mug is a simple, effective way to reduce waste. Clearly it is not a "solution," but a way 
to lessen the problem.  

               
3.17 Restrooms 
 

Public restrooms are located on the first floor of 5401 S. Cornell and on each floor of 5416 S. 
Cornell.  
 

3.17.1 Accessible Restrooms 
 

Accessible restrooms are located on the first floor of 5401 S. Cornell) and each floor of 5416 S. 
Cornell. 

 
3.17.2 Family Restrooms 
 
 Family restrooms are located on the first and fourth floors of 5416 S. Cornell. 
  
3.18 Telephone 
 

To make a call outside of CTU first dial �9�. The l ocal area code is 773. You do not need to dial 
773 if the number is within this area code. For phone numbers outside of 773 (such as Chicago 
area codes 312, 847, 630, and 708, or long distance numbers), dial a �1", then the 3-digit area 
code, then the 7-digit phone number. To make an international call, you must first dial �011".  
 
The telephones in the residents� rooms will not allow you to make international or other long 
distance calls except to the Chicago are area codes listed above. For all other long distance and 
international calls you must use a telephone calling card. 

 
3.19 Vending Machines 
 

Soda and other beverages candy, and snacks are available from vending machines in the CTU 
cafeteria at 5401 S. Cornell and on the 3rd floor of 5416 S. Cornell. Please report any problems 
with the vending machines to the receptionist at the front desk. 

 
If you lose money deposited into the vending machines without getting your purchase please 
follow this simple procedure: 
1. Obtain a vendor reimbursement form from the receptionist in 5416 S. Cornell and fill it 

out. 
2. Give the completed form to the receptionist. 
3.  The receptionist will reimburse you for your loss. 
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ACADEMIC INFORMATION  4 
 

 
4.1 Academic Calendar 
 

CTU operates on a semester-based academic calendar, consisting of a 15-week semester in the 
fall, an intermediate term in January, and a 15-week semester in the spring. There is also a 
summer term. 
 
2009-2010 

Fall Semester 
  August 28-29   New Student Registration for Fall Semester and J-Term 

 September 2   New Student Orientation 8:30 a.m.  
                                        September 3   New Student Orientation 5:30 p.m.  
              September 7  Labor Day�CTU Closed   

 September 8   Classes Begin 
 September 15    Last Day to Add/Drop Courses 
 November 9-11   Registration for Spring Semester 
 November 26-29  Thanksgiving Break 
 December 21   Semester Ends 
 

J Term 
 January 4   J-Term Intensives Begin 

January 6    Last Day to Add/Drop 
January 18    Martin Luther King Jr. Day/No class 
January 22    J-Term Intensives End 
 
Spring Semester 
January 27   New Student Orientation 5:00 p.m. 
February 1    Classes begin 
February 8    Last Day to Add/Drop Courses 
March 14-20  SPRING BREAK 
April 1-5    Holy Week/Easter Recess 
April 12-14   Registration for Fall Semester and J-Term 
May 13    Graduation 
May 18    Semester Ends 

 
Summer Term 
June 7-11   Summer Session I 
June 14-18   Summer Session II 
June 21-25   Summer Session II 

 
4.2 Academic Information & Policies 
 
4.2.1 Academic Advising 
 

Each student is assigned an academic advisor from the faculty. You will meet with your advisor 
each semester to plan a course of study and choose your classes for registration for the next term. 
While the academic advisor monitors your progress, you are responsible for meeting all 
requirements for graduation according to the specifications of the program and program manual 
for the specific degree. 
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4.2.2 Academic Departments 
 
 Bible Languages and Literature   BLL 
 Historical and Doctrinal Studies   HDS 
 Intercultural Studies and Ministry  ICSM 
 Spirituality and Pastoral Ministry  SPM 
 Word and Worship    WW 
 
4.2.3 Add/Drop/Change of Status 
 

The first week of classes is considered add/drop week with no financial penalty.  
Add/Drop/Change of Status Forms are available at the Registrar�s Office, Room 375, and on line 
at www.union.ctu.edu, the Union course management system homepage. If you wish to add 
another course, drop a registered course or change a particular flag attached to a course, change a 
course from audit to credit or vice versa, complete the form and return it to the Registrar. (This 
form must be signed by you and your advisor.) 

   
Course flags: MA  Credit towards your MA degree 

AUD  Taken as Audit 
C  Continuing Education Course 
P  Prerequisite Course 
R  Re-taken Course 
T  Transfer Course   

 
4.2.4 Advanced Standing 
 

Students beginning the M.Div. and M.A.P.S. programs may petition to receive advanced standing 
for previous work in foundational courses. Students should consult with their respective program 
directors. If the petition is granted, the hours in those areas become elective. 

 
4.2.5 Auditing Courses 
 

Instructors may permit auditors to attend their courses. While auditors may participate in class 
discussions, instructors are not required to evaluate any written work from them nor are the 
students required to take tests or examinations. While audit courses are listed on the student�s 
permanent record, no grade is given. Space for auditors may be limited in some courses. 
Permission of the academic advisor and the instructor involved is necessary to change from credit 
to audit. More information about changing status is available from the Registrar. 

 
4.2.6 Bias-free Language 
  

Faculty and students are expected to use inclusive, nondiscriminatory language when referring to 
human beings in classroom presentations and discussions, in written materials and papers for 
courses, and in projects or thesis.  While recognizing the complexity of the cultural contexts and 
theological issues around the question of how we name God, everyone is also encouraged to use 
gender neutral or gender-balanced language and imagery in so far as possible when they speak 
about God.    

 
4.2.7 Continuing Education 
 

Any course offered may be taken for continuing education.  Registration for some courses, 
however, may require permission from the instructor or prerequisites. When registering, use the 
regular registration form and indicate �Audit� in t he appropriate box. For more information or to 
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register, contact Keiren O�Kelly, Director of Continuing Education at 773.371.5442 or 
kokelly@ctu.edu 

 
4.2.8 Continuous Registration 
 
 If for any reason (work, health, personal), you are unable to take any courses during a particular 

semester or semesters, you need to submit a Continuous Registration Form. This maintains your 
student status with CTU and avoids the necessity of having to apply for re-admittance after two 
years of inactivity. Forms are available at the Registrar�s Office, Room 375 or by contacting 
mlemus@ctu.edu or records@ctu.edu  or online at www.union.ctu.edu.  

 
4.2.9 Copyright 
 

It is the intent of Catholic Theological Union (CTU) that all members of the CTU 
community adhere to the provisions of the United States Copyright Law (Title 17, USC, 
Section 101 et seq) and all related legislative acts.  CTU expects those using materials 
which are or may be copyright protected to be familiar with and comply with copyright 
law.  
For more information about copyright go to: 
http://www.copyright.gov/title17/92chap1.html#107 
 
Please send information about alleged copyright infringements to CTU�s designated 
DMCA agent at copyright@ctu.edu.  

 
4.2.10 Course Lettering 
 

Each course is prefaced by a letter code to indicate the discipline within the curriculum which is 
addressed by that particular course. 

 
  B Bible 
  C Intercultural Studies 
  D Doctrine 
  E Ethics 
  F Foundational Core 
  FP Pastoral Practice: The Theology of Ministry  
  FA The Art of Theology: Theological Methods 
  FR Religion in Context: Diversity in Dialogue 
  FT Tradition: Sources through History  
  H History 
  I Integration/Interdisciplinary 
  M Ministerial Studies 
  MP Ministry related to Pastoral Ministry 
  MW Ministry related to Word and Worship 
  P Philosophy 
  S Spirituality 
  W Word and Worship 
 
Courses with more than one letter code are applicable to more than one discipline area of the 
curriculum. 
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4.2.11 Course Levels 
 

CTU�s curriculum integrates the personal, intellectual, and interdisciplinary dimensions of 
theology and ministry. The M.Div. curriculum has three �Core� components, which offer courses 
based on particular themes: 
 
The Foundational Core is comprised of four individual courses, each with a particular area of 
focus: ministry, method, context and tradition. The individual courses are all team taught, 
interdisciplinary, and give a broad landscape of theological understanding.   
 
The Complementary Core is considered �complementary� in two ways.  First,  it �complements� 
the content of each segment of the foundational core (ministry, method, context and tradition) by 
offering developed and concentrated courses for each area of the foundation. Second, it turns to 
the specific rather than the landscape which is meant to provide a pedagogical complement to the 
foundational core. Whereas the foundational core provides a more deductive introduction to 
theological education, these courses provide a more inductive introduction. 
 
The Integrating Core consists of four individual courses: Witness and Proclamation: The God of 
Jesus Christ; Liturgy, Prayer and Contemplation: Ecclesial Spirituality;   Justice, Peace, the 
Integrity of Creation and Reconciliation: Living the Values of the Reign of God; and 
Interculturation and Dialogue: Ministry Across Boundaries. These courses are interdisciplinary in 
an intentional and focused way. For instance, a student enrolling in �Living the Values of the 
Reign of God� would explore elements of mission tha t coalesce around Justice and 
Reconciliation. Disciplines which are particularly emphasized in this course are those of social 
ethics and pastoral ministry, and so ordinarily the course will be taught by those trained in ethics, 
pastoral ministry or pastoral theology. 
 
Two additional areas of the curriculum are the Area Requirements and the electives.  The Area 
Requirements provide grounding in theological disciplines while the electives allow for further 
study of particular theological areas. 

 
4.2.12 Credit by Cross Registration, See also ACTS Registration, 4.3  
 

Students enrolled in master�s level programs may take courses at any school belonging to the 
Association of Chicago Theological Schools at no extra charge and at the University of Chicago 
with a significant reduction of tuition. Credit for courses taken in these schools may be applied to 
CTU degree requirements.  

 
4.2.13 Credit by Exam 
 

Students in the M.Div. and M.A.P.S. programs may petition to receive credit by examination in 
some areas in their respective programs. Interested students may consult their respective program 
manuals and directors. 

 
4.2.14 Distance Learning 

You can update your theology, enhance ministerial skills and pursue a deeper understanding of 
your faith through online and blended courses.  Certified as online instructors by the Catholic 
Distance Learning Network of the National Catholic Education Association�s Seminary 
Department, the CTU faculty makes their expertise accessible to you wherever you may be.   
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Certificates Online 

You can earn the Certificate in Pastoral Studies or the Certificate in Hispanic Theology and 
Ministry entirely online.  These ministerial credentials are designed to enhance your ministry. 

Master of Arts in Pastoral Studies 

Through a combination of online and blended courses, you can earn this professional ministerial 
degree. Blended courses meet three Saturdays during a semester or during a week of Summer 
Institute. Degree seekers will also participate in the Emmaus Lay Formation Program. 

For more information about Distance Education, contact Keiren O�Kelly, Director of Continuing 
and Distance Education, at kokelly@ctu.edu or by phone at 773-371-5442. 

4.2.15 Evaluative Requirements 
 
 CTU faculty use a number of different evaluative requirements (e.g., tests, reflection papers, 

journaling, book reports, annotated bibliographies, oral and performance presentations, research 
papers, etc.) depending on the nature of the course and its emphasis. In addition, the presence of 
students in a variety of degree programs in the same course demands some distinction in the 
evaluative requirements. You will notice that requirements for M.Div. and M.A.P.S. students 
focus on the ministerial emphasis of these degrees. Requirements for M.A. students usually 
involve some dimension of academic research. Requirements for D.Min. students focus on the 
methodology of practical theology.  

 
 The focus of CTU�s academic programs and supporting curriculum is student learning. This focus 

is expressed in the program outcomes for each of CTU�s academic programs and the learning 
outcomes for each course. To that end, syllabi for courses explicitly identify for the student both 
the learning outcomes for the individual course and the program outcomes met by the course.  

 
 Course assignments are designed to further the stated course learning and program outcomes. 

Course assignments are also designed to help the student and instructor measure progress in 
achieving the stated outcomes. Performance criteria for assignments are being developed to 
communicate clearly to the student expectations associated with all assignments and overall with 
learning in the course. Students are encouraged to carefully review course syllabi to familiarize 
themselves with the course and program outcomes and to discuss these with their instructors and 
academic advisors.  

 
4.2.16 Extension/Incomplete 
 

Each instructor sets the deadline for the submission of all course work. Students must petition the 
instructor to receive an incomplete (I), a grade that denotes that the work for a course has not been 
completed by the deadline. An incomplete received in the fall semester must be removed by the 
end of the spring semester; an incomplete received in the spring must be removed by the start of 
the fall semester.  If the student fails to do so, the grade will be changed to a �Permanent 
Incomplete� (PI). In either case, no credit is give n and the course must be repeated if it is a 
required course. 
 
Please note, students who do not submit a petition for extension and do not complete the course 
work by the end of the semester will receive a �Per manent Incomplete� (PI). 
 
Students must secure the petition for extension form from the Registrar, who can provide 
additional information on the policies and procedures on incompletes. The granting of extensions 
and incompletes is the sole prerogative of the instructor. No instructor is required to grant an 
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extension. Continuation of an extension can be granted by the Academic Dean after consultation 
with the instructor.  
 
Incompletes cannot be given by visiting instructors or by instructors who will be on  
sabbatical leave the following semester. 
 
Students who have two incompletes or who are on academic probation must consult with the 
Academic Dean before registration. 

 
4.2.17 Field Education 
 

Field Education is required of all M. Div. students.  Students who are on the Lay Ministry Track 
or the Ordination Track are required to take M4203 Ministry Practicum.  M4203 is a two 
semester course that is usually taken in the second year after two full semesters including the 
introductory courses.  The prerequisites for this are four workshops that are taken in the first 
year: VIRTUS Training, Human Sexuality, Professional Standards, and the Orientation to 
Ministry Practicum.  Students are required to register for these four workshops.  Ministry 
Practicum consists of 8 hours per week of supervised ministry experience at a CTU approved 
ministry site AND a 1.5 hour per week  Theological Reflection Group session facilitated by a 
CTU faculty member. 
Students on the Ordination Track are required to take an additional three credits of Field 
Education which can be fulfilled by various Immersion experiences or Clinical Pastoral 
Education [CPE]. 
Contact: Mark Schramm, SVD at mschramm@ctu.edu or 773.595.4025 for more information. 

 
4.2.18 Grades 
 
 CTU uses a letter grade system. Students are required to maintain a cumulative grade point 

average of 3.0.  Please note that pluses and minuses in our letter grade system do affect your GPA.  
 

The instructor is solely responsible for evaluating the course work of students and assigning 
grades. At the end of each semester the student will receive a grade report listing the total hours 
accumulated and the cumulative grade point average. The Registrar is responsible for distributing 
the grade reports. 

 
Instructors assign a letter grade, except in practica courses, which follow a pass-fail system. The 
Registrar uses a numerical system to compute the student�s grade point average according to the 
following scale: 

 
A range: Excellent work  A+ / A  4.00 

A-  3.75 
B range: Good work            B+   3.50 

      B  3.00 
      B -  2.75 

C range: Fair work  C+  2.50 
      C  2.00 
      C-  1.75 

D range: Poor   D  1.00 
F: Fail    F  0 
 
WP      Withdrew Passing 
P      Pass 
WF      Withdrew Failing  
I      Incomplete 
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PI      Permanent Incomplete 
N      No Grade 

 
Academic Probation 
Students in degree programs must maintain a 3.0 cumulative Grade Point Average (GPA) to 
graduate. Students whose GPA falls below 3.0 in two successive semesters are subject to 
academic probation. Students failing to show improvement are subject to dismissal. CTU reserves 
the right to dismiss students whose academic progress or adjustment to the school is 
unsatisfactory. Students who are dismissed for academic reasons cannot be readmitted to a degree 
program. 

 
4.2.19 Graduation 
 
 Students who anticipate completing all the requirements of their degree or certificate programs in a 

particular year must apply for graduation with the Registrar during the fall semester of the 
academic year they intend to graduate.  Students are responsible for completing all requirements of 
their degree program. Degrees are granted by the Board of Trustees upon recommendation of the 
faculty. 

 
Graduation Deadlines: 2009-2010  
October 5    Pick-up a graduation packet in the Registrar�s office, Room 375. 
November 9   Credit-check forms due from the students to the Registrar. The Registrar 

will forward credit checks, along with your unofficial transcript, to your 
program director  

December 1   
thru February 12  Arrange credit-check evaluation meeting with your program director. You 

must procure the signature of your program director on all graduation 
application forms prior to returning the forms to the Registrar�s office   

February 15    Signed, completed graduation application and all graduation fees are due 
to the Registrar. Cap and Gown order form is due. 

February 19   Credit-check forms due to the Registrar from program directors  
March 1   D.Min. and M.A. Research students: draft of thesis due to readers 
March 11  Faculty vote on candidates for graduation 
March 16  Graduation volunteers sign up with Registrar�s Office 
March 22   Graduation speaker nominations begin 
April 6    Speaker nominations due to the Registrar 
April 7     Graduation speaker voting begins 
April 19    Last day to vote on graduation speaker 
April 19    M.A. General: last day to complete comprehensive exams 
April 19   D.Min. and M.A. Research: final draft of thesis must be submitted and 

accepted by readers; inform your program director and the Dean�s Office 
that the final draft was submitted  

April 21   Graduation speaker announced 
April 26   Board of Trustees vote on candidates for graduation 
April 26    Last day for payment of outstanding bills (tuition, library fines, etc.)  
April 26   Thesis/Projects in final format due to Dean (Revised/Edited & Accepted) 

No exceptions  
May 13   Graduation 
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4.2.20 Grievances  
 

1. Grades are a measure of the level of achievement reached by a student in fulfilling the objectives 
of a course.  The instructor of a specific course assesses achievement and assigns grades, and that 
instructor is the only person who can change the grade given. 

2. These grievance procedures are intended to provide channels of redress for a student who has 
evidence or reason to believe that a grade assigned to work in a particular course was 
inappropriate.  Such a grade may be challenged when evidence of any of the following can be 
presented:  

a. Prejudice: in a case where the grade has been based on factors extraneous to the course 
and the successful completion of its objectives. 

b. Caprice: in a case where the avowed standards for assigning grades have been 
deliberately ignored. 

c. Inconsistency: in a case where the standards of grading are not consistent for all    
students in the course.   

d. Dishonesty: in a case where grades have been lowered because of alleged dishonesty of 
the student including allegations of cheating or plagiarism.   

3.  These grievance procedures are administrative and not judicial in nature. Therefore, rules and 
procedures pertaining to the redress of grievances presented here are considered final.   

 
4.2.20.1 Grievance Board 
 

1. The Grievance Board hears and decides upon grievances brought to it.   
2. The Grievance Board consists of the Academic Dean, the Chairs of all academic departments, 

and one student appointed annually by the Student Representative Council.  In cases where a 
member of the Grievance Board is a party to the grievance, the Academic Dean will appoint 
another member from that department for the duration of the hearings on the specific grievances. 

3. The Academic Dean will convene the Grievance Board. 
 
4.2.20.2 Grievance Procedure 
 

1. A student wishing to challenge a grade must file a written �Notice of Grievance� with the 
Academic Dean within three weeks after the start of the semester following the semester in which 
the grade was given. 

2. The student then has a maximum of ten days to resolve the grievance with the instructor who 
gave the challenged grade.  If a mutually acceptable decision can be reached, the instructor will 
inform the Academic Dean and the aggrieved student, in writing, of the decision.  If the decision 
results in a change of grade, the Academic Dean will direct the Registrar to make the appropriate 
change.   

3. If no mutually acceptable decision is reached, the student has five more days (that is a total of 
fifteen days from the date of the filing of the �No tice of Grievance�) in which to present a written 
statement to the Academic Dean, detailing the allegation, facts and circumstances, and requesting, 
in the same statement, the convening of the Grievance Board.  At the same time, the student will 
present a copy of the statement to the instructor who gave the challenged grade. 

4. Upon receipt of the statement of the aggrieved student, the Academic Dean will convene the 
Grievance Board to determine if there is reasonable cause to proceed with a hearing.  This will be 
determined by the reasons brought forward in the aggrieved student�s statement and the 
Grievance Board�s judgment that the grievance falls within one of the four categories outlined 
above (Rationale 2, a-d).  The Grievance Board will meet within ten days after receipt of the 
statement and shall report its decision, in writing, to the student and to the instructor. 

5. If the Grievance Board decides there is no reasonable cause for a hearing, the case is closed.  The 
student has the right however, to petition the CTU Senate to have the Grievance Board reconsider 
its judgment.  The student must petition the CTU Senate within twenty days after the Grievance 
Board has rendered final judgment. 
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6. If the Grievance Board decides that there is reasonable cause to proceed with the hearing, it shall 
inform the parties of the date of the hearing, which will be not later than two weeks after the 
announcement of the decision.  The instructor will make all pertinent grading reports available to 
the Academic Dean immediately upon request of notice of the hearing.  Access to this material 
will be subject to pertinent legislation and good academic procedure.   

 
4.2.20.3  The Grievance Board Hearing 
 

1. The hearing of the Grievance Board is closed unless both parties agree that it is to be open.  The 
Academic Dean determines the location and the time of the hearing.  Parties are entitled to be 
aided in their presentations by colleagues or academic advisers.  Since the grievance procedure is 
an administrative review and not judicial in nature, parties may not be aided by lawyers in their 
presentations. 

2. If the aggrieved student does not appear, the case is considered closed.  If the instructor does not 
appear, the hearing continues on the presumption that the instructor does not wish to challenge 
evidence or witness brought forward by the student. 

3. An official tape recording is to be made of the hearing and filed in the Academic Dean�s Office 
for at least one year.  The recording is considered confidential, and can be used only in further 
appeal or under legal compulsion.  Under no circumstances will the student be allowed to tape 
record the hearings of the Grievance Board. 

4. Both parties have the right to bring forward evidence and witnesses in the presentation of their 
cases and have the right to cross-examine witnesses.  Wide latitude will be given the rules of 
evidence in regard to direct and cross-examination of witnesses. 
At the conclusion of the hearing, the Grievance Board will deliberate in closed session.  By a 
majority vote, the Board can recommend the changing of the original grade.  The Grievance 
Board will send a written report of its decision to both parties within five days of the conclusion 
of the hearing.   

5. Upon receipt of the decision of the Grievance Board that a change of the original grade has been 
recommended, the instructor has five days in which to respond.  If the instructor is unwilling to 
make the change, the Academic Dean will direct the Registrar to note in the transcript of the 
student that the grade was challenged and that the challenge was upheld by the CTU Grievance 
Board.  Further, the grade and hours attempted in the challenged course are not computed in the 
grade point average.  If the course involved fulfilled degree requirements, the course need not be 
repeated. 

 
4.2.20.3.1 Appeal from the Grievance Board 
 

1. Under certain specified circumstances, either party in a grievance may appeal the decision of the 
Grievance Board.  The request of appeal will be presented, in writing, to the President of the CTU 
Senate within ten days after receipt of the decision of the Grievance Board.   

2. The specified circumstances under which an appeal may be filed include the following:   
a. Evidence of substantial procedural irregularities in the implementation of the grievance 

procedures; 
b. The uncovering of substantial new evidence; 
c. Substantial evidence that the Grievance Board decision was erroneous or unfair.  

3. The President of the Senate will convene the Executive Committee of the Senate within five days 
of receipt of the appeal request to determine whether there is reasonable cause for reopening the 
grievance case.  The Committee will consider the appeal request of the appellant and at their 
discretion decide whether the specified circumstances warrant a reopening of the hearing. The 
decision of the Executive Committee is final in this regard.   

4. If the Executive Committee decides that the grievance case is to be reopened, it shall notify the 
parties involved in the case, the Grievance Board, and the members of the Senate, of their 
decision and publish with this the date and place of the hearing.   

5. The Academic Dean will forward to the Senate all pertinent materials and tapes concerning the 
grievance case. 
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6. The hearing procedures before the Senate, are the same as the procedures outlined above for the 
Grievance Board Hearing.   

7. The President of the Senate will use his/her discretion in making materials received from the 
Grievance Board available to the parties involved.   

8. Upon conclusion of the presentation, the Senate will deliberate in closed session.  Decisions are 
reached by majority vote and are final.  Senate decisions are not subject to further appeal or 
hearing.  The Senate will decide on the basis of evidence presented that the Grievance Board 
reopen and re-hear the grievance case, or that the evidence does not warrant reopening the case.  
The Senate will convey its decision, in writing, to all parties involved. 

 
4.2.20.4 Grievance Procedure for Cross-Registrants 
 

1.   A student from another ACTS school registered at CTU and wishing to challenge a grade given in 
a course at CTU is subject to CTU grievance procedures.   

2.  A CTU student registered in another ACTS school and wishing to challenge a grade given in a 
course taken at that ACTS school will first inform the CTU Academic Dean of his/her intention 
in writing.   

3.   If the aggrieved CTU student cannot reach a mutually acceptable decision with the instructor 
involved, the student will inform the CTU Academic Dean of this fact, in writing, and request 
permission of the CTU Academic Dean to initiate grievance procedures against the instructor in 
the ACTS school.   

4.   It is within the sole discretion of the CTU Academic Dean to determine whether or not reasonable 
cause for grievance exists.  If the CTU Academic Dean decides that reasonable cause does exist, 
he/she will inform the Dean of the ACTS school of the student�s intention along with his/her 
permission to initiate grievance proceedings.   

5.   If the CTU Academic Dean decides that reasonable cause does not exist, he/she will inform the 
Dean of the ACTS school of the intention of the student.  The CTU Academic Dean will also 
inform the CTU student of his/her decision regarding the proposed grievance case.   

6.   Upon receipt of permission from the CTU Academic Dean, the aggrieved CTU student is subject 
to the grievance procedures of the ACTS school in which the alleged grievance has taken place.   

 
4.2.21 Independent Study 
 

Opportunities for independent study allow students to pursue interests not covered by regular 
course offerings. Interested students may contact a member of the faculty who defines learning 
tasks and course requirements. Students are responsible for completing the necessary form before 
registration. This form is available from the Registrar. The courses that are regularly offered may 
not be taken as an independent study during the same semester. Independent studies must be taken 
for credit. The decision to accept responsibility for supervising independent studies is left to the 
discretion of faculty members.  

 
4.2.22 Internet Etiquette and Ethics (Netiquette/Nethics) 
 

All classes at Catholic Theological Union (CTU) represent a community gathered by choice to 
reflect critically and from various contexts and perspectives on theology and ministry.  Online 
course discussion requires the same sensitivity to the dignity of others and respect for a diversity 
of opinion that any discussion in a classroom requires.  CTU reserves the right to admit or dismiss 
students. 
 
In addition, online learning includes �netiquette,�  conventions that assist you and the community 
to communicate effectively.      
Netiquette 

• Prepare your responses with attention to good grammar, spelling and punctuation. 
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• Be accountable as a class member by participating online early and after careful attention 
to course materials and others� comments.    

• Post only concise but substantive messages.  Avoid, for example, �I agree.�  Explain with 
what and why you agree.   

• Avoid the use of all capital letters in this visual medium BECAUSE IT SEEMS LIKE 
SHOUTING 

• Maintain the integrity of the course content and its discussion forums by chatting about 
non-related issues through a personal email, publishing on your blog or through the social 
discussion forum, �Water Cooler.�  Addresses of par ticipants must not be used for other 
purposes. 

• Respond to a posting with which you disagree strongly in a manner constructive to the 
discussion.  You might request clarification or identify a point of disagreement and state 
your position. 

4.2.23 Plagiarism 
 

Academic integrity demands that a student acknowledge all sources employed in the preparation of 
written assignments, whether in the use of exact quotations, or in substantial reproduction of ideas. 
Failure to do so (plagiarism) will result in a failing grade for the course and may also result 
in dismissal. 

 
4.2.24 Privacy 
 

Catholic Theological Union respects the rights of both faculty and students.  Participants in 
courses and programs at CTU have access to the personal information of both faculty and 
students such as course materials and coursework, discussion board postings, class lists and 
addresses.  In keeping with both federal law and CTU policy, participants may not share 
information about course participants or course content with anyone outside the course.  For more 
information about the Family Educational Rights and Privacy Act go to 
 http://www.ed.gov/policy/gen/reg/ferpa/index.html   In addition, materials used in a course may 
be subject to copyright protection.  For more information about copyright go to  
http://www.copyright.gov/title17/92chap1.html#107 

 
4.2.25 Probation  
 

Students in degree programs must maintain a 3.0 cumulative Grade Point Average (GPA) to 
graduate. Students whose GPA falls below 3.0 in two successive semesters are subject to 
academic probation. Students failing to show improvement are subject to dismissal. CTU reserves 
the right to dismiss students whose academic progress or adjustment to the school is 
unsatisfactory. Students who are dismissed for academic reasons cannot be readmitted to a degree 
program. 

 
4.2.26 Program Administration 
 

Each program at CTU is administered by a Program Director and in accordance with the Program 
Manual as described below. 
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4.2.26.1 Program Directors 
 

Each academic program has a director who is responsible for general oversight of the program. 
The program director insures that students enrolled in the program follow the program�s 
regulations and procedures. 

D.Min.  Carmen Nanko-FernÆndez 
M.Div.  Michel Andraos 
M.A.  Mary Frohlich, RSCJ 
M.A.P.S Eleanor Doidge, LoB 
 
Certificates  

  
Biblical Spirituality          Barbara Bowe, RSCJ 
Hispanic Theology and Ministry          Gilberto Cavazos-GonzÆlez, OFM 
Health Care Mission Leadership       Dawn Nothwehr, OSF 
Intercultural Studies       Scott Alexander 
Interreligious Studies     Scott Alexander 
Mission Studies     Scott Alexander 
Liturgical Studies          Richard McCarron 
Pastoral Studies           Carmen Nanko-FernÆndez 
Spiritual Formation                 Gilberto Cavazos-GonzÆlez, OFM 
Spirituality      Gilberto Cavazos-GonzÆlez, OFM   

 
4.2.26.2  Program Manuals 
 

A program manual for each degree program may be obtained through the degree program 
director. The manuals provide complete academic information and the official regulations and 
procedures relevant to each program. Students are responsible for becoming acquainted with the 
manual of the degree they are pursuing. Some of the program manuals are in the process of 
revision. Please consult with your program director who can advise you about the program 
regulations. 

 
4.2.27 Registrar 
 

The Office of the Registrar (located at 5416 S. Cornell in Room 375) manages all course 
registration.  
 
Office hours:  Monday � Thursday, 8:30 a.m. � 4:00 p.m. 
            Friday: 8:30 a.m. - 12:00 p.m.  
 
Staff:   Maria de Jesus Lemus, Registrar; 773.371.5453 or mlemus@ctu.edu 
 Minembe Mateene, Administrative Assistant to the Registrar; 773.371.5454 or 
  records@ctu.edu 

 
Office Fax:  773.324.1009 
 

Registration procedures: Pick up your necessary registration documents: Registration form, 
ACTS form and/or Course Listings outside of the Registrar�s Office, Room 375 or online at 
www.union.ctu.edu. Contact your assigned advisor at least two weeks prior to each term�s 
designated registration date. Design your course schedule selections based on your advisor�s 
recommendations for your degree requirements and electives. Select Alternate Courses and write 
them on the Form in case a particular selection is full or closed. Complete the Course Registration 
Form, sign and get your advisor�s signature at the bottom of the form. Bring your signed Course 
Registration Form at your designated registration time slot and day to the Registrar�s Office. You 
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must bring it in person so that any concerns may be addressed at time of registration; otherwise, 
your registration will be placed on hold and may decrease your chances for enrollment in your 
preferred course selections.  
 

Online Registration: Students have the option of registering online at www.ctu.edu/register. This 
option enables you to complete your Course Registration on the CTU website, and avoid the long 
lines of registering in person at the Registrar�s office. Simply go to the CTU website at 
www.ctu.edu, select courses and programs.  Then go to course offerings, select registration 
forms, and click on semester/term form. Enter your name, e-mail address, complete all field 
requests, and choose the courses you would like to take, choose the credit type for each course, 
and click �Submit.� Your registration is sent direc tly to your advisor, who will then approve your 
course selections and forward them to the Registrar�s office. Registrations are processed by credit 
hours and degree, and in the order they are received.  
 

Remember, online registration does NOT replace the advising session. You must meet  
with your academic advisor BEFORE completing the online form to ensure a successful 
registration process.  
 
In order to secure the courses you need you should register as soon as registration opens. 
Courses are cancelled due to low registration so a course you a planning to take may not be 
available if you don�t register as soon as possible. 

 
4.2.28 Schedule of Classes 
 

Current course schedules and schedules for upcoming terms are available in the Registrar�s Office. 
They are also available online at http:// www.ctu.edu/Courses_and_ Programs/Courses_Offerings/ 

 
4.2.29 Student Aids 
 

CTU has developed aids to help you in your academic journey.   
 
The Handbook for Writing:  The electronic copy of the CTU Handbook for Writing is available 
on what is called �Moodle� at:  www.union.ctu.edu .  The enrollment key to access the document 
is �handbook.�  This electronic copy is the ONLY va lid version of the writing handbook.  All 
printed copies may not have been updated, are considered older and they should not be used. 

 
The handbook covers important topics for all students, including CTU�s formal policies on 
plagiarism and the use of bias-free language.  It also includes up-to-date information on style, 
documentation, and citation, as well as explanations of several genres of writing, and lists of 
additional writing resources. 

 
For questions about your specific classroom writing assignments, please contact the professor/s 
for the particular class.  Any questions specifically about the CTU Handbook for Writing, you 
may have, contact: Professor Richard E. McCarron at: rmccarron@ctu.edu.  

 
Biblical Studies Resources. The Bible Department has developed a Biblical Studies Resources 
section on Moodle. This site introduces you to the Bible Department faculty, provides a number of 
helpful links to other websites and includes style guidelines applicable for Biblical Studies writing 
projects and papers, a Biblical Studies workshop, lists of other resources and Church documents 
pertinent to Biblical Studies. Go to union.ctu.edu. Click on �Biblical Studies Resources�. The 
enrollment key is BIBLE (all caps). 
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4.2.30 Study Abroad 
 

Discover new ways of understanding theology and spirituality by studying abroad with CTU�s 
expert faculty. You can spend two or six weeks in Israel, following the steps of Jesus. You can 
walk in Paul�s footsteps through Greece and Turkey. You can travel to Syria or North Africa, or 
study at the Catholic University of Louvain in Belgium. You can spend nine weeks in Ghana, 
West Africa, immersing yourself in traditional village life.   
 
The Biblical Study & Travel Programs: CTU�s signature study abroad programs offer a variety of 
study trips throughout the year to the lands of the Bible, including: Greece, Turkey, Egypt, Israel, 
the Palestinian Authority, and Jordan. The Biblical Lands Study and Travel Programs offer you the 
opportunity to deepen your understanding of the Bible and foster your spiritual growth. Your 
experience is guided by members of CTU’s world-renowned biblical faculty, noted for their skilled 
teaching, highly respected scholarship, and personal interest in their students. Choose from a two-
week Holy Land Retreat, the eight week Fall Study Program, and a number of other special trips.  
 
• Israel-Jordan Study Program Mid-January, two weeks, odd-numbered years  

(academic credit optional) 
The Israel-Jordan Study Program is a two-week study tour of Israel, the Palestinian Authority, 
and Jordan, and is offered in odd-numbered years (e.g. 2011, 2013). This intensive study tour 
deepens your knowledge of the Bible and includes a full range of major biblical sites. Live in 
the Old City of Jerusalem near the Church of the Holy Sepulchre, the Temple Mount, and the 
Western Wall. In Israel and Palestine, visit the Sea of Galilee, the Mount of the Beatitudes, the 
Dead Sea, Bethlehem, and Nazareth. Travel to Jordan to explore the ancient city of Petra, and 
other sites.  CTU students may take The History and Archaeology of Israel (B 4404) for 
academic credit at no additional charge. 
 

• Holy Land Retreat  Late May, two weeks, annual 
For two weeks each spring the Holy Land Retreat provides an opportunity to reflect 
prayerfully on Scripture while you travel in Israel. A portion of each day is spent visiting 
biblical sites for reflection and prayer. Retreat conferences with CTU faculty develop the 
religious impact of the biblical and archaeological sites visited. Begin near the Sea of Galilee, 
visit Nazareth, Mount Tabor, Capernaum, and other sites. Then head south to Jerusalem and 
vicinity, the Mount of Olives, the Holy Sepulchre, Gethsemane, Bethlehem, the Judean desert 
and beyond.  
 

• Fall Program Mid-August to late October, annual  (academic credit available) 
The Fall Program is a time of study and exploration of biblical and historical sites in Greece, 
Turkey, Israel, the Palestinian Authority, Jordan, and Egypt. The program’s three parts may be 
taken separately, or combined for a total of 12 semester credit hours. 
Greece and Turkey Part A (Last two weeks of August; 3 credit hours) Visit ancient sites both 
biblical (Corinth, Ephesus, Thessalonica) and historical (Athens, Delphi, Istanbul, Troy).   
The Middle East Part B (6 weeks; 6 semester credit hours)  This program combines focused 
course work in the Bible with visits to historical and archaeological sites, including 
Bethlehem, Jerusalem, the Galilee and the Negev. Primary residence facilities are in ancient 
Bethany.  
The Middle East Part C (2 weeks, 3 semester credit hours) This program also features 
academic work in the Bible with visits to historical and archaeological sites such as Petra in 
Jordan and Cairo in Egypt. 
The Complete Fall Program Parts A, B& C (10 weeks; 12 credit hours) Participating in all 
three parts of the Fall Program offers you an extraordinary study and travel experience. Upon 
returning to the U.S., a re-entry seminar at CTU helps you relate your experiences to theology, 
spirituality, and ministry.  
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For more information, contact: Sallie Latkovich the Director of the Biblical Study and Travel 
Programs at 773.371.5436 or email CTUTravel@ctu.edu. 
 
Italy Study Program 
Cities like Rome, Assisi, Florence, and Ravenna have been the backdrop for many of the 
important events and people that have shaped our Christian Faith. They have been the canvas on 
which much of western Christian spirituality has been painted. By visiting these four Italian cities 
the course takes an interdisciplinary approach to studying significant moments and figures 
pertaining to our history and spirituality.  Topics include the catacombs and martyrdom 
spirituality, early medieval Church images and edifices, mendicant spirituality as well as early 
Franciscan visual and literary history, the politics and pictorial programs at work in Ravenna and 
the Church�s role in the Florentine Renaissance.  The aim of the course is to familiarize students 
with the role that art and architecture have had in promoting the Christian faith. 
 
For more information about this and other study abroad opportunities: 
  
Catholic University of Louvain, Belgium 
Ghana, West Africa (Tamale Institute of Cross-Cultural Studies) Overseas Training Program 
Contact: Barbara Reid, O.P., Academic Dean, at 773.371.5423 or deansoffice@ctu.edu. 

 
4.2.31 Summer Term 

 
The Summer Term provides 3 weeks of courses for credit or audit from a variety of departments.  
Typically, a course meets Monday through Friday for 2.5 hours each day and awards one academic 
credit or one Continuing Education Unit per week upon completion of the coursework. Some 
courses may have two sections and, with the consent of an instructor, to be taken for up to 3 
credits with additional work.  Courses taken for credit may be applied to a degree program with 
the consent of your academic advisor.  For more information contact Keiren O�Kelly, Director of 
Continuing Education at 773.371.5442or kokelly@ctu.edu or go to www.ctu.edu to view course 
descriptions and to register online. 

 
4.2.32 Transfer Credit 
 

Graduate credit in theology, completed within the last seven years for a grade of �B� or better, 
may be transferred to Catholic Theological Union. Ordinarily, no more than 6 semester hours 
may be transferred into the M.A. and M.A.P.S. programs and no more than 24 semester hours 
into the M.Div. program. Students must consult with their program directors in order to transfer 
credits. Forms for this purpose are available from the Registrar. Such credits will be recognized 
only after students have successfully completed one year of academic work. Courses taken as part 
of CTU-approved cooperative programs are considered CTU credit and are not counted as 
transfer credit. 

 
4.2.33 Transfer Credit After Admission 
 

After admission students are expected to take courses for their degrees at CTU, one of the ACTS 
schools, or the University of Chicago. If a student wishes to take a course elsewhere for credit 
toward a CTU degree, permission must be obtained in advance. Students should consult their 
respective degree program manuals and directors for the appropriate procedures��

 
4.2.34 Transcript Request 
 
 A student may request in writing that the Registrar send an academic transcript to designated 

persons or institutions. Transcripts submitted to CTU as part of the admissions process become the 
property of Catholic Theological Union. A transcript is a complete and unabridged copy of all 
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academic work earned at Catholic Theological Union and includes only those courses attempted at 
Catholic Theological Union. The Course and grade information contained on the transcript is 
released only upon written consent from the student as required by the federal Family Educational 
Rights and Privacy Act of 1974 (as amended). 

 
 How to obtain a transcript: A student may obtain a transcript of his or her CTU record by 

applying in writing to the Office of the Registrar at least one week in advance of the date on which 
the transcript is needed. The Transcript Request Form, which can be obtained at the Registrar�s 
Office, should be filled out at time of submission or mailed to the Registrar. Fax requests are 
accepted, but transcripts will NOT be forwarded by fax.  

 
 What information to include with a transcript request: Your full name under which you attended 

CTU, your date of birth, your date of last attendance, your social security number and your student 
ID number. Also, include the complete name and address to which you want the transcript mailed, 
your current address, and a daytime telephone number. No transcripts are sent without a written 
request and only when all accounts are paid. Your signature must appear on the request 
authorizing the Registrar�s Office to release your record.  

 
 Cost for processing a transcript: The first transcript is sent free of charge.  For all others, payment 

of the fee must accompany the request. Payment is due upon services rendered.   
 Regular service (within three working days) - $9 per transcript 
 Same Day service - $12 per transcript    
 Unofficial Transcript - $7 per transcript   
 
 Make payment by cash, money order or check, payable to Catholic Theological Union, attention 

Registrar�s Office.   
 

Every transcript that is issued directly to a student is clearly so marked. Because most institutions 
will not accept a transcript that has been in the student’s possession, we strongly recommend that 
you request the Office of the Registrar to mail a transcript directly to the institution involved. 
Students who elect not to follow this recommendation are liable for any further charges for 
additional transcripts. 

 
4.2.35 Withdrawals 
 
 Students may withdraw from any course up to the end of the seventh week of the semester. They 

are to secure the withdrawal form from the Registrar and seek the approval of their academic 
advisor and the faculty member involved. Withdrawals after the seventh week will be noted on the 
student�s record as either Withdrew Passing (WP) or Withdrew Failing (WF). 

 
 Full tuition refunds are only granted within the first week of classes, during the Add/Drop period. 
 
 See also, Tuition and Fees Refund Policy, 5.2.2 -5.2. 
 
4.3 ACTS Registration 
 

Students enrolled at Catholic Theological Union may take courses at any of the other members of 
the Association of Chicago Theological Schools (ACTS) at no extra charge, and at the University 
of Chicago with a significant reduction of tuition.  Credit for courses taken at these schools may be 
applied to CTU degree requirements.   
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Students are encouraged to take advantage of this opportunity.  Up to one-third of your course 
work may be done at any of the other 11 ACTS schools. By special arrangement, this may be 
increased to one-half.  
 

 Use the ACTS registration form to enroll in a course. The form must be completed at your 
advising session for each semester and brought to the Registrar at the time of registration to be 
forwarded to the particular ACTS school. A list of all ACTS course offerings can be found on the 
ACTS website: www.acts-chicago.org. 

 
The Association of Chicago Theological Schools 
 
Catholic Theological Union 
(Roman Catholic) 
5401 S. Cornell Avenue 
Chicago, Il 60615-5698 
www.ctu.edu 
 
Chicago Theological Seminary 
(United Church of Christ) 
5757 South University Avenue 
Chicago, Il 60637-9990 
www.ctschicago.edu 
 
Garret-Evangelical Theological Seminary 
(United Methodist) 
2121 Sheridan Road  
Evanston, Il 60201-3298 
www.garrett.edu 
  
Lutheran School of Theology 
(Evangelical Lutheran Church in America) 
1100 E. 55th Street 
Chicago, Il 60615-5199 
www.lstc.edu 
 
McCormick Theological Seminary 
(Presbyterian Church, U.S.A.) 
5555 S. Woodlawn Avenue 
Chicago, Il 60637-1692 
www.mccormick.edu 
 
Meadville/Lombard Theological School 
(Unitarian Universalist Association) 
5701 S. Woodlawn Avenue 
Chicago, Il 60637-1602 
www.meadville.edu 
 
 
 
 
 
 

 
North Park Theological Seminary 
(Evangelical Covenant Church) 
3225 W. Foster Avenue 
Chicago, Il 60625-4895 
www.northpark.edu/sem 
 
Northern Baptist Theological Seminary 
(American Baptist Churches) 
660 East Butterfield Road 
Lombard, Il 60148-5698 
www.seminary.edu 
 
Seabury-Western Theological Seminary 
(Episcopal Church) 
2122 Sheridan Road 
Evanston, Il 60201-2938 
www.seabury.edu 
 
Trinity Evangelical Divinity School 
(Evangelical Free Church) 
2065 Half Day Road 
Deerfield, Il 60015-1283 
www.tiu.edu/divinity 
 
University of St. Mary of the Lake Seminary 
(Roman Catholic) 
1000 E. Maple 
Mundelein, Il 60060-1174 
www.usml.edu 
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4.4  Bookstore 
 
 CTU E-Bookstore 
 

The CTU e-bookstore can be accessed from either the link on the CTU home page at www.ctu.edu 
or from the Union/Moodle course management home page at www.union.ctu.edu. Students are 
encouraged to purchase their books through this portal. Books required for CTU courses are listed 
by course number and books by CTU professors are highlighted.  The bookstore connects directly 
through amazon.com so you may purchase any book (or any other item) you are looking for directly 
through the CTU e-bookstore and your purchase will be mailed directly to you.  

 
CTU hopes that providing this web portal to Amazon is helpful. If you have any problems with 
products or delivery contact Amazon directly at 866-216-1072. 
 

 Other Area Bookstores 
 

University of Chicago Bookstore:  located at 970 E. 58th Street. Phone: 773.702.8729. 
Regular Hours: Mon.-Fri. 8:00 a.m.-6:00 p.m., Sat. 9:00 a.m.-4:00 p.m., Sun. closed.  
Summer Hours: Mon.-Fri. 8:00 a.m.-6:00 p.m., Sat. 9:00 a.m.-4:00 p.m., Sun. closed.  
Website: http://uchicago.bkstore.com 

 
Seminary Co-Op Bookstore:  There are two locations in Hyde Park: the Seminary Co-op (5757 S. 
University) and 57th Street Books (1301 E. 57th). This cooperative is one of the finest bookstores in 
the U.S. with over 100,000 volumes in stock including excellent theology, philosophy, and 
scholarly books. 
 
Seminary Co-Op Hours: 

  Monday- Friday 8:30 a.m.-9:00 p.m. 
 Saturday 10 a.m.-6 p.m.,  

  Sunday 12:00-6:00 p.m.  
   Website: www.semcoop.booksense.com 
  Phone: 773.752.4381 
        
 57th Street Books Hours:  
  Monday-Friday 10:00 a.m.-9:00 p.m.  
  Saturday-Sunday: 10:00 a.m.-8:00 p.m. 
 
 Powell�s Bookstore:  located at 1501 E. 57th Street is an excellent source for used books. 
 Hours: 9:00 a.m.�11:00 p.m. 7 days a week 
 Website: http://www.powellschicago.com 

 
Borders Books & Music:  located at 1539 E. 53rd St.   This is a popular national chain featuring an 
extensive selection of fiction and non-fiction. Phone: 773.752.8663.   
Website: http://www.borders.com  

 
Tuition & Fees  See Financial Information, 5.2 
 
Union/Moodle  See Student Technology Services, 11.5 
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FINANCIAL INFORMATION  5 

 
 
Business Office  See Administration & Services, 2.6 
 
5.1 Financial Aid 
 

Catholic Theological Union is committed to providing need-based financial aid to qualified 
students in order to make theological and ministerial education accessible. For more information 
about scholarships and other financial aid, contact the Office of Recruitment & Admissions at 
773.371.5450 or admissions@ctu.edu. 

 
5.1.1 Scholarships 
 

Special Scholarships 
Bernardin Scholarships: available to M.A. and D.Min. students (100% tuition). Scholarship 
forms are available from the Bernardin Center.  Application deadline: March 1. 
Augustus Tolton Scholarships: available to Black Catholic lay students preparing for ministry in 
the Archdiocese of Chicago (100% tuition).  Scholarship forms are available from the Director of 
the Tolton Program (773. 371.5440). 
Oscar Romero Scholarships: available to Hispanic/Latino Catholic lay students preparing for 
ministry in the Archdiocese of Chicago (100% tuition).  Scholarship forms are available from the 
Director of the Romero Program (773. 371.5441). 
International Women�s Scholarships : available to women from developing countries whom a 
Catholic parish or agency sponsors and who seek credentials for Roman Catholic ministry in their 
countries (amount varies). Application deadline:  March 1. Contact the Admissions office at 773. 
371.5450 or admissions@ctu.edu. 
 
General Scholarships: Awards are available to primarily lay women and men, as well as women 
religious and international ordained men. Current awards vary from 25% to 40% of tuition. To 
apply, complete the Financial Aid Application Form, available in the Office of Admissions.  
Students are encouraged to apply as soon as possible for these General Scholarships. Deadline: 
May 1 for Fall semester; November 1 for Spring semester.  

 
Other financial assistance sources 
Chicago Archdiocesan Leadership Program: available to employees of the Archdiocese of 
Chicago. Contact the Archdiocese at 847.837.4550. Matched by CTU at 33%. 
�Together in God�s Service� (TIGS) Program: available to future Pastoral Associates and 
Directors of Religious Education in the Archdiocese of Chicago. Contact the Archdiocese at 
847.837.4550.  Matched by CTU at 33%. 
Matching Gift Program: for degree students whose parish, school, or other agency agrees to pay 
up to 25% of the tuition. Matched up to 25% by CTU.  The organization must send a letter to CTU 
(on their letterhead) stating their contribution. When CTU receives the funds, they are matched up 
to 25% of the tuition.  
U.S. Federal Stafford Student Loan Program See Student Loans below, 5.1.3.  

 
5.1.2 Scholarships, other sources 
 

In addition to scholarships available from Catholic Theological Union, you are encouraged to 
pursue outside scholarships.  The following is a list of websites that contain information about 
possible financial assistance.  CTU doesn�t endorse these opportunities or provide assistance to 
any student who wishes to pursue them. It is up to you to seek out the scholarships or financial 
assistance and apply for them. 

 



 

43 

 
Scholarships On The Net (1,500)  
http://advocacy-net.com/scholarmks.htm  
 
The Fund for Theological Education 
http://www.thefund.org 
 
FastWEB Scholarship Search  
http://www.fastweb.com/  
 
THE Hispanic College Fund  
http://hispanicfund.org/scholar.html  

 
Academy for Educational Development Fellowships 
http://www.aed.org 
  
Minority Health Program  
http://www.ahcpr.gov/fund/minortrg.htm 
 
Tylenol Scholarships  
http://scholarship.tylenol.com/  

 
State Farm Insurance Hispanic Scholarships 
http://www.statefarm.com/about/part_spos/grants/hispanic.asp 
  
McNair Scholars Program 
http://www.ed.gov/programs/triomcnair/index.html 

 
National Scholarships at all levels 
http://scholarships.kachinatech.com/scholars.html 
 
Sallie Mae’s free Online Scholarship 
http://www.salliemae.com/planning/scholarships.html 
 
Scholarship Search - From FreSch! 
http://www.freschinfo.com 
 
College Fund/UNCF  
http://www.uncf.org/ 
 
Art, Film, Writing Scholarships/Competitions List 
http://www.xensei.com/users/adl/  
 
Ambassadorial Scholarships 
http://www.rotary.org/en/StudentsAndYouth/EducationalPrograms/AmbassadorialScholarships  
 
Baptist Scholarships  
http://www.free-4u.com/baptist_scholarships.htm  
 
Methodist Scholarships 
http://www.free-4u.com/methodist_scholarships.htm 

 
Gateway to Free Scholarship Searches 
http://www.college-scholarships.com/free_scholarship_searches.htm 
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Gateways to US Government Grants/money 
http://www.students.gov 
 
American Psychological Association (APA) Scholarships and Fellowships 
http://www.apa.org/students/funding.html  
 
Americorps  
http://www.cns.gov/  

 
Student Video Scholarships  
http://www.christophers.org/vidcon2k.html  
 
Brand Essay Competition 
http://www.instituteforbrandleadership.org/IBLEssayContest-2002Rules.html 
 
Gates Millennium Scholarships (major) 
http://www.gmsp.org/nominationmaterials/read.dbm?ID=3D12  

 
Thurgood Marshall Scholarship Fund 
http://www.thurgoodmarshallfund.org 
 
FinAid: The Smart Students Guide to Financial Aid (scholarships) 
http://www.finaid.org 
  
Presidential Freedom Scholarships 
http://www.nationalservice.org/scholarships/  

 
William Randolph Hearst Endowed Scholarship for Minority Students 
http://www.apsanet.org/PS/grants/aspen3.cfm   
 
ROTC Military Scholarships (Navy, Army, Marines, Airforce) 
http://www.todaysmilitary.com/chart_mil_rotc.html  

 
International Students Scholarships & Aid Help  
http://www.iefa.org/  
 
College Board Scholarship Search 
http://apps.collegeboard.com/cbsearch_ss/welcome.jsp  
 
LuLac Scholarship Fund 
http://www.isc.org  
 
CollegeNet’s Scholarship Database 
http://mach25.collegenet.com/cgi-bin/M25/index  

 
Federal Scholarships & Aid Gateways  
http://www.fedmoney.org/  

 
FAFSA On The Web (Your Key Aid Form & Info)  
http://www.fafsa.ed.gov/  
 
Aid & Resources For Re-Entry Students 
http://www.back2college.com/ 
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INROADS internships  
http://www.inroads.org/  
 
The Roothbert Scholarship Fund 
http://www.roothbertfund.org/scholarships.php 
 
NAACP Scholarship Information 
http://www.naacp.org/youth/scholarships/information 
  
Rhodes Scholarships at Oxford  
http://www.rhodesscholar.org/info  

 
 
5.1.3 Student Loans 
 

Catholic Theological Union participates in the Federal Stafford Student Loan Program. Once you 
are accepted to CTU, contact the Admissions Office: 773.371.5450, to start the loan process. 

 
Important details of the Loan Process: 
• It is always your responsibility to repay the loan. 
• You must be enrolled at least as a half-time student, taking at least two courses per 

semester. 
• Complete a Free Application for Federal Student Aid (FAFSA) form.  This may be done 

online at www.fafsa.ed.gov or by using the FAFSA forms available in the Admissions 
Office. CTU�s Federal Loan ID number is 009232. 

• Approximately three weeks after completing & submitting the FAFSA form, you will 
receive a notice of eligibility from the government, called the Student Aid Report (SAR). 

• After you receive the SAR, make an appointment with the Director of Admissions. Bring 
the SAR form with you. At this appointment, you will mutually determine a Cost of 
Attendance Budget. The Cost of Attendance Budget, along with any scholarship awards 
and the Estimated Family Contribution identified on the SAR form, determines your 
eligibility for a specific loan amount. You will also receive �entrance loan counseling� at 
this appointment.  

• There are two types of Federal Stafford Loans, subsidized and unsubsidized.  The 
subsidized loan is based on need and the U.S. government pays the interest while you are 
enrolled in school.  The unsubsidized loan is not based on need and you are responsible for 
the interest from the beginning of the loan. The maximum annual subsidized loan amount is 
$8,500 and the maximum annual total subsidized and unsubsidized loan amount is $20,500. 

• Disbursements are usually made directly to CTU in two installments (August 30th, and 
January 15th), one for each semester. 

• After CTU�s Comptroller deducts the current amount owed to the school (e.g., tuition, 
housing, health care), you will receive the balance from the disbursement (if any) to pay for 
the other eligible educational costs (e.g., books, food, etc.) 

• As you prepare for graduation, you must also receive �exit loan counseling�; to make an 
appointment contact Kathy Van Duser at 773.371.5450. 

• It is always your responsibility to repay the loan. 

Educational Loans 

Understanding Credit. Applying for an educational loan is a step toward establishing credit. 
Credit is simply a promise to pay later for goods, services, or money that a person receives now. 
You are encouraged to control your use of credit and protect your credit record by budgeting, 
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planning ahead, and considering how educational debt will affect your future lifestyle. Consider 
these factors carefully before making an educational loan commitment. 

Eligibility. Most financial aid requires demonstrated financial need. Your need level is determined 
by calculating the amount that your estimated educational expenses exceed your anticipated 
outside resources and expected family contribution (EFC). The EFC is calculated by using 
information you report to Admission�s Office about your income and assets. Admission�s Office 
uses a formula developed by the U.S. Department of Education to determine a student’s EFC. 

Eligibility Requirements. To qualify, you must be admitted as a Regular or Probation student in a 
degree program, maintain Financial Aid Satisfactory Academic Progress, be enrolled at least half-
time, and be in compliance with Selective Service laws, Social Security regulations, and 
Department of Homeland Security requirements to receive loan proceeds. If you have prior 
unresolved loan defaults, or owe a refund of Title IV funds, you are ineligible for student loans. 

In accordance with Section 428 of the Department of Education’s Higher Education Technical 
Amendments of 1991, Catholic Theological Union (CTU) reserves the right to refuse to certify an 
otherwise eligible borrower’s loan application on the following grounds: 

• poor credit history (including accounts at CTU)  
• high indebtedness relative to your anticipated income  
• any other factors suggesting your unwillingness or inability to pay your student loans.  

In cases in which CTU refuses to certify your loan application, the reason for such action will be 
documented and provided to you in writing. 

In certain cases, the enrollment criteria for loan origination (i.e., getting a new loan or receiving 
loan proceeds) are stricter than the criteria for deferment of payment on previous loans. Check 
with the Financial Aid Officer about the loan implications of an atypical course load or 
enrollment options (e.g., any zero-unit registration option, field education, thesis units, 
dissertation, continuation, CPE). 

Choosing Educational Loan Credit. You should carefully determine whether you will be able to 
repay your educational loans. Inability to repay the loan according to the repayment schedule and 
agreement will affect your ability to make future credit-based purchases such as a car or home. 

Eligibility for educational loan programs is determined by the Financial Aid Officer according to 
federal guidelines. Application forms are available in the Admissions� Office  for eligible U.S. 
citizens and permanent residents.  

Withdrawal from Classes. If you withdraw completely from classes after receiving Federal 
Student Loan Funds, you are subject to a Federal Return of Title IV Aid Calculation. This 
calculation determines the amount of federal loan funds that CTU may retain for the academic 
period, and the amount that CTU must return immediately to your lender. Note that if CTU returns 
loan funds to your lender, then you will owe CTU whatever charges for tuition and fees that those 
funds formerly covered. This will show up as a balance due on your student account. 

The Registrar�s Office regularly runs reports to identify students who have completely withdrawn 
from classes, either officially or unofficially. Official withdrawal occurs when students withdraw 
officially using a Drop/Add form. An Unofficial Withdrawal occurs when a student stops 
attending classes without dropping, usually resulting in failing grades for all classes. 

For official withdrawals, the date of withdrawal is the date on which you notify CTU of the intent 
to drop all classes. For unofficial withdrawals, we generally use the midpoint of the semester as 
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the withdrawal date. CTU may use an alternative date if we can document that you attended to that 
point. 

The Federal Return of Title IV Aid calculation stipulates the following: 

1. For withdrawal on or before the first day of classes, 100% of the Title IV Aid is to be returned 
to the lender. 

2. For withdrawal during the semester but prior to the 60% point of the semester, Registrar�s 
Office will determine the percentage of the quarter completed by the student. That percentage 
of the Title IV Aid is considered "earned." The rest, or the "unearned" portion of Title IV Aid, 
must be returned to the lender. 

3. For withdrawal after the 60% point of the semester, 100% of the Title IV Aid is considered 
"earned." In this case, no return of Title IV Aid is required. 

4. In #1 and #2 above, CTU must determine the amount of Title IV Aid that covered direct costs 
for the semester, such as tuition, activity fees and rent (for students in CTU housing). Then 
CTU must return a percentage of this amount, according to the basic calculation described 
above. These funds will be returned by a check charged to your CTU student account. 

5. For students who have received checks from their loan disbursements to cover living expenses, 
a percentage of those amounts may be considered "unearned Title IV Aid" (see #2 above). 
However, as long as you established eligibility for the loan (see below), then you only have to 
repay the funds according to the original terms of the loan. In other words, deferment and 
other Stafford loan benefits still apply.  

6. The Return of Title IV Aid is separate from CTU’s own refund policy. As a result, you may 
receive a refund for tuition before Title IV funds are returned to the lender. Later, when CTU 
returns loan funds, there will be a charge to your student account. In such a case, you should 
hold on to the CTU refund in order to be able to pay that charge. Furthermore, if you drop late 
in the quarter, you may not receive any refund from CTU. If CTU has to return funds to your 
lender, then your student account will still be billed for those charges.  

Please note that you must establish eligibility for federal aid by attending classes at a half-time 
level during the semester. When you withdraw completely, officially or unofficially, CTU will use 
attendance records from the first two weeks of classes to verify attendance at a half-time level. If 
you never attended at a half-time level, then CTU must make a 100% return of Title IV Aid (see 
the points above). Your lender will also be notified that you did not establish eligibility for the 
loan(s). The lender has the option, in these cases, to demand accelerated repayment of any amount 
given to you for living expenses. 

It is very important that you attend classes at a half-time level, especially during the first two 
weeks when attendance is taken. If you receive Title IV Aid and then consider dropping all of your 
classes or dropping below half-time, then you are strongly encouraged to make an appointment 
with the Registrar�s Office at 773.371.5453. A joint meeting with Admissions and the 
Registrar is advisable.  

For further information and examples of the Return of Title IV Aid Calculation, visit or contact the 
Admissions� Office at 773.371.5450 . 

5.2 Tuition & Fees 
 

Tuition 
Tuition, per credit hour   $610.00 ($1,830.00 per course)  
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Audit fee, per credit hour    $325.00 ($975.00 per course)  
Joint D.Min. Package Program      $12,422.00  
Thesis/Project Direction-M.A.         $1,830.00 
Continuing Education Unit    $275.00 
Gary Diocese Program-Student Cost   $1,630.00  
 
Fees 
General Activity, per credit hour   $ 8.00 ($24.00 per course) 
Matriculation      $50.00  
Transcript copy    
     Unofficial  $7.00  
     Regular Service (3 business days)  $9.00 
     Same Day Service  $12.00 
Graduation      $160.00 
 
Independent Studies & Projects    
Clinical Pastoral Education (3 credits)  $610.00  
Pastoral Internship (3 credits)      $610.00  
Immersion (3 credits)      $610.00  
Overseas Training Program (6 credits)     $1,220  
 
Workshop Registration          varies 
 
All fees and other student expenses are reviewed annually and are subject to change. 

 
5.2.1 Continuation Fee  
 

Students who complete all course work for their degrees must register every semester until they 
complete all other requirements for graduation. They pay a nominal continuation fee connected 
with this registration. The continuing students who make regular use of the library and faculty 
advisement are charged a slightly higher fee. 

 
5.2.2 Payment Policy 
 
 Tuition, fees, and other student expenses are subject to annual review and are subject to change.  

Payment of tuition and fees is due on the first day of each semester. Late payment (after 30 days) 
is subject to a one percent per month penalty on the unpaid balance. Students may request special 
payment plans by contacting the Comptroller at the beginning of the semester. Students with 
unpaid balances in one semester may register for the following semester on a conditional basis. 
Unpaid balances cannot be carried past the following semester or into the next academic year. 
Catholic Theological Union reserves the right to withhold registration, library privileges, transfer 
of credits, diplomas, and transcripts until all charges and penalties have been paid in full. 

 
5.2.3  Refund Policy 
 

When withdrawing from courses, a tuition refund is granted based on the following scale: 
• 100% in the first week of classes 
• 75% in the second week of classes 
• 50% in the third week of classes 
• 25% in the fourth week of classes 

   
No refunds will be made for withdrawals following the fourth week of classes. 
A general activity fee is charged for each drop and/or added course after the first week of class.  
 
See also Withdrawals, 4.2.35 
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BECHTOLD LIBRARY  6 
 
 

The Paul Bechtold Library contains 154,000 volumes and receives over 500 periodicals, providing 
resources for study and research by students and faculty members. Beyond the general theological 
holdings, the library has special collections in mission studies, history of religions, and homiletics. 
Recent additions to the library include the Weber-Killgallon collection in religious education, 
Christian Art, Moreanna (St. Thomas More), religious life, and Franciscana.  

 
CTU memberships in the Association of Chicago Theological Schools, Chicago Area Theological 
Library Association, the Consortium of Academic and Research Libraries in Illinois (CARLI), and 
the OCLC Worldcat allow patrons to access library resources in the city of Chicago, the state of 
Illinois, and the rest of the world.  

 
6.1 Borrowing Policies 
 

Circulating Materials:  When borrowing materials directly from the Bechtold Library or through 
the I-SHARE online catalog system, you will need to have a validated CTU I.D.  

Loan Periods:  The loan period for all books is the length of the semester, with one renewal of 60 
days. The loan period for AV materials is seven (7) days with one renewal of seven (7) days. 

Non-Circulating Materials: Periodicals and reference books are for in-library use only. 

Reserve Books and Material: Books and materials placed on class reserves are to be read or 
photocopied in the library. Students may borrow two items at a time for in library use only. 
Reserve items may be borrowed overnight one-half hour before the library closes and returned by 
9 a.m. on the next school day [There is a two (2)-item limit]. Books returned late are fined at $1.00 
for any portion of the first hour overdue and $1.00 for each additional hour up to a maximum of 
$10.00 per each reserve book overdue. 

Renewals: Renewals are the responsibility of the patron and can be done by computer either in the 
library or remotely by accessing the �My Account�  button in the library�s online catalog.  
 
Recalls: If a book is needed for Reserve it must be returned immediately. Books that are only 
available in the CTU library can be recalled by another student after two weeks from the date 
borrowed. All other titles may be requested through I-SHARE or Interlibrary Loan (see Book 
Requests below.) Books not returned in five (5) working days could be accessed a charge of $5 per 
book per day. 

 
Book Requests: You may make book requests if the Bechtold Library�s copy is checked out or if 
we do not own it. If you need to request a book, first click on the �Request� button found on the  
I-SHARE online catalog at the library or from a remote location with Internet access to the 
Bechtold Library web page.  
 
Article Requests: If the Bechtold Library does not have a journal in print or available as a full-text 
online journal in one of its databases, you may request an interlibrary loan.   
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If a book or an article is not available from I-SHARE, you may order it using the interlibrary loan 
forms found in the information section of the CTU library.   See the interlibrary loan staff between 
8:30 a.m. and 4:30 p.m. Monday through Friday for assistance with interlibrary loan requests. 

 
Fines:  Overdue books are fined at 25¢ per day/per book up to a maximum of $5 per book.  
Reserve books that circulate overnight are fined at $1 for any portion of the first hour overdue and 
25¢ for each additional hour up to a maximum of $5 per each reserve book overdue. 

 
Lost Books:  Replacement charges for lost books include the price of the book, plus a $15 
processing fee.  The out-of-print book charge is $80 or the prevailing price of the book in the used 
book market, plus a processing fee of $15.  Books that were assumed lost, and are found and 
returned to the CTU library are subject to the overdue fee of $5. 
 
Audio-Visual and Room Reservations:  Reservation forms for borrowing audio-visual equipment 
or to use the Weber-Killgallon Room or Stuhlmueller Room should be submitted to Library 
Circulation 24 hours prior to use.  Reservation forms are located in the information section of the 
CTU library. 
 
Laptops: The library has laptops that may be checked out for 24 hours (longer periods may be 
arranged by special request).  

 
6.2 Library Hours    
 

Academic Semesters 
 Monday � Thursday 8:00 a.m. - 9:00 p.m. 
        Friday 8:30 a.m. - 4:30 p.m. 
 Saturday 11:00 p.m. - 4:00 p.m. 
 Sunday 4:00 p.m. - 9:00 p.m. 

 
Summer and Semester Breaks 
Monday � Friday 9:00 a.m. � 4:00 p.m. 
 
Any changes to library hours will be posted on the library doors.  If you are unsure if the library 
will be open, call ahead to the circulation desk at 773.371.5465. 

 
6.3 Library Staff 
 

Melody Layton McMahon, Director of the Library 773.371.5460 
 Frances Hankins, Office/Public Services/ILL Manager  773.371.5464 
 LaToya Thompson, Circulation     773.371.5465 

Juventino Lagos, Acquisitions     773.371.5461 
Catherine Meaney, Cataloger 773.371.5462 

       Kenneth O�Malley, Archivist     773.371.5466 
       Lisa Gonzalez, Electronic Services    773.371.5463 
 
6.4 Using the Library 

  
Students must obtain a valid institutional identification card and register with the library.  All CTU 
I.D. cards must be validated or re-validated at the circulation desk Monday � Friday,  
8:30 a.m. � 4 p.m. at the time of registration or a  change in status.  

  
Using Other Libraries: CTU students who use the ACTS Libraries need to obtain a valid ACTS 
Borrower Identification Card before going to these schools. Students who wish to use other 
CARLI libraries must have a current and valid identification card from CTU. Privileges for the 
University of Chicago Library can be obtained by visiting the ID and Privileges Office in 
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Regenstein Library during that office’s regular hours. CTU users will need to show both a picture 
ID and currently valid ACTS card in order to be issued privileges. Based on the expiration date of 
the ACTS card, University of Chicago library privileges will be extended through the academic 
quarter that most closely matches the expiration date of the ACTS card. 

Computers: There are computers dedicated for library research with access to the online catalog, 
periodical articles and electronic books and resources such as Bibleworks and Index Islamicus. In 
addition there are several lab computers set up in the Northwest corner of the library. These can be 
used for e-mail and general Internet browsing and Microsoft Office. The library is wireless; you 
are welcome to use your laptop. 

Research Assistance: For help with research: please stop in the library, call 773.371.5460, or 
contact mmcmahon@ctu.edu. See our website at www.ctu.lib.il.us/services-students-faculty 
for further details. 

6.4.1 On-Line Access 

Online Resources: The library makes available a number of online databases and electronic books. 
Many of our periodicals have online full-text available.  

Please visit us at www.ctu.lib.il.us/index.html  to see what is available. Most of these resources 
are available off-campus as well as for use within the library. 

 
 
  



 

52 

SPIRITUAL LIFE & FORMATION  7 
 
7.1  Blessed Sacrament 
 

The Blessed Sacrament is reserved in the Meditation Room on the fourth floor of the Academic 
Building (see below). You are welcome to come to the Meditation Room to pray in the presence of 
the Blessed Sacrament. 
 

7.2 Emmaus Formation Program 
 

The Emmaus Formation for Ministry Program at Catholic Theological Union is a ministerial and 
spiritual formation program of activities required for students in the M.A., M.A.P.S. and M.Div. 
degree programs who are not members of religious communities. All other CTU students are most 
welcome to attend any of the Emmaus events. 
 
The Emmaus Program takes its title from the Emmaus Story in Luke 24:13-35 that highlights the 
role of companions on the journey, the place of shared experiences and storytelling and the 
importance of recognition of the Risen Lord in our everyday lives. With that in mind, the goal of 
the Emmaus Program is to accompany and support students throughout their time at CTU. 
 
The Emmaus Program assists students in the development of a ministerial identity, integrating 
personal and spiritual life with ministerial and academic experiences. Students are invited into a 
deeper and more prayerful reflection on their experiences of responding to God�s call to service as 
they become more deeply immersed in theological studies.  
 
Student participation is required in four areas: theological reflection groups, retreats, individual 
spiritual direction and covenant meetings where personal and spiritual goals are outlined and 
assessed.  Additional optional formation conversations and forums are held throughout the year. 
 
Students register for two semesters of Theological Reflection (F-4999) each year through regular 
Class Registration forms available in the Registrar�s Office (Room 375). Dates and times are listed 
in the Class Schedule each semester. 
 
Students participate in two retreats each year. The Emmaus Program sponsors seven retreats a 
years, six of which are one day, 9 a.m. to 3 p.m., most on campus and offered at no cost. Dates and 
times are posted on the Semester�s Class Schedule (F-4998) and inside the Emmaus Office at the 
5416 building, Room 360.   E-mailings are periodically sent to all students. Students register for 
retreats with the Registrar (F-4998) or on forms outside the Emmaus office, by e-mail or by phone 
(numbers listed below).  
 
Individual covenant/goal setting meetings with one of the directors are required twice a year. Dates 
and times are listed on sign-up sheets outside of the Emmaus Office in Rm. 363 of the 5416 
building. Registration may be done by phone. A list of qualified spiritual directors to assist 
students� choices is also available in the office. 
 
Within the Emmaus Program, students engage their own formation process of growth and on-
going transformation that prepares them for ministry.  The students, themselves, must take 
ownership for their formation for ministry. 
 
For more information, contact the Emmaus Office at 773.371.5447, or e-mail: 
Terry Stadler, Director     terrys@ctu.edu 
Mary Ellen Knuth, Associate Director   meknuth@ctu.edu 
Judy Logue, Associate Director    jlogue@ctu.edu 
Bob Wheeler, Associate Director  rwheeler@ctu.edu 
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7.3 Formation Council 
 

The Formation Council is comprised of the formation directors from the 32 participating religious 
communities, along with the directors of the Emmaus Program, Tolton Program, Romero Program, 
and the Institute of Religious Formation.  

 
The council provides formation directors an opportunity to share experiences and insights 
regarding the spiritual dimension of priestly and religious formation. The council may make 
recommendations to the administration regarding policies that affect the religious well being of the 
student body in general and of the students from participating communities in particular. 

 
Members of the Formation Council are integrated into the academic and ministerial programs of 
CTU through their presence at the Faculty Assembly and their service on faculty committees. 

 
For more information, please contact Freddy Washington via e-mail: frwashington@msn.com. 

 
7.4  The Hesburgh Sabbatical Program 
 

At the heart of the Hesburgh Sabbatical is the rich diversity of its participants, men and women 
from the international community of priests, sisters, brothers, deacons and lay ministers.  
Individuals must have a college-level preparation for ministry, ten years of full time ministry 
experience and be returning to ministry after completing the program.  The program offers a wide 
array of courses taught by master teachers who are scholars and pastoral leaders.   
 
The sabbatical community is made up of experienced veterans of ministry who form a community 
of learners involved in renewing one another. The community promotes not only intellectual 
growth but spiritual and emotional growth as well.  Through days of recollection, reflection groups 
and integration days, participants have opportunities to articulate the pastoral and social 
dimensions of learning. Physical fitness, nutrition programs and spiritual direction are also offered.  

 
Through the 16-week session the participants come to renew and relax in the presence of a God 
who loves and cares for them.  It is through the sabbatical community that the participants come to 
know God�s love and care in new and deeper ways. 

 
Modules: CTU students are invited to join the Hesburgh community by participating in individual 
program modules. For further information contact Patrick Lagges, Director of The Hesburgh 
Sabbatical Program, at 773.371.5482 or plagges@ctu.edu.  

 
7.5 Institute of Religious Formation (IRF) 

 
The Institute of Religious Formation empowers formation leaders for a global church.  During the 
nine month program, the Institute commits itself to: 1) a multifaceted program, integrated by 
theological reflection and dialogue; 2) a transformative response to the call to discipleship with the 
Jesus of Africa, the Americas, Asia, Europe, and Oceania; 3) an image of a religious life and 
priesthood that is continually being transformed; 4) a commitment to the good of each member, to 
their congregation and diocese and to the common good of the Institute; and 5) a focus on the 
contemporary world as locus for the prophetic direction asked of formation leaders globally . 

 
Designed primarily for those with formation responsibilities in Roman Catholic religious 
communities and diocesan seminaries, the program offers a comprehensive, spiritual, 
collaborative, intellectual, and experiential approach to learning, life and ministry, all focused 
within the context of formation.  Participants earn graduate credit and receive a certificate from the 
Institute for Religious Formation.  For further information, contact Maria Hughes, A.S.C., Director 
at 773.371.5481 or mhughes@ctu.edu. 
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Local Area Churches  See Living in Hyde Park & Chicago, 13.6 
 
Pastoral Care of Students See Personal Help, 8.9 
 
7.6 Religious Orders at CTU 
 

The following are the initials and names of the many religious communities (including different 
provinces of some) represented by students, faculty, and staff at CTU.  
 
CFC Christian Brothers 
CFM Felician Sisters 
CM  Vincentians 
CMF Claretians 
CP  Passionists  
CPPS Missionaries of the Precious Blood 
CS  Scalabrinians, Missionaries of  
  St. Charles 
CSA Congregation of St. Agnes 
CSFN Sisters of the Holy Family of 

Nazareth  
CSJ  Sisters of St. Joseph  
CSSp      Spiritans - Congregation of the 

Holy Ghost  
CSsR      Redemptorists  
CSV      Viatorians  
CSW      Congregation of the Sacred Word 
DC        Daughters of Charity 
FMM      Franciscan Missionaries 
FSC       Brothers of the Christian Schools 
FSPA     Franciscan Sisters of  
  Perpetual Adoration  
FSSC Franciscan Sisters of St. Clare 
IBVM Institute of the Blessed  
  Virgin Mary 
IHM Immaculate Heart of Mary Sisters 
LSJ  Little Sisters of Jesus  
MA  Missionaries of the Assumption 
MCCJ Comboni Missionaries 
MHSH  Mission Helpers of the  
  Sacred Heart 
MM  Maryknoll Missioners 
MSC Missionaries of the Sacred Heart 
OCD Discalced Carmelites  
OFM Cap      Capuchins  
OFM Conv    Conventual Franciscans 
OFM Franciscan Friars  
OLVM   Our Lady of Victory Missionaries 

OMI Oblates of Mary Immaculate 
OP  Order of Preachers (Dominicans)  
OPraem  Norbertines 
OSA Augustinians 
OSB Benedictines 
OSC Crosiers 
OSF Third Order of St. Francis 
OSM Servites/Servite Friars  
  Eastern Province 
OSP Oblate Sisters of Providence 
OSU Ursulines 
PIME Pontifical Institute for the  
  Foreign Missions 
RC  Religious of the Cenacle 
RSCJ Religious of the Sacred Heart 
RSJ  Sisters of St. Joseph of the  
  Sacred Heart 
RSM Religious Sisters of Mercy 
SBS  Sisters of the Blessed Sacrament 
SC  Sisters of Charity 
SCJ  Sacred Heart Fathers and Brothers 
SCN Sisters of Charity of  
  Nazareth, Kentucky 
SGS Good Samaritan Sisters 
SH  Sacred Heart Congregation 
SJ  Society of Jesus (Jesuits) 
SM  Society of Mary (Marianists) 
SP  Sisters of Providence 
SSC  Columbans 
SSC  Sisters of St. Casimir 
SSJ  Sisters of St. Joseph 
SSND   School Sisters of Notre Dame 
SSpS Holy Spirit Missionary Sisters 
SSS Congregation of the Blessed 

Sacrament 
SVD Society of the Divine Word 
SX  Xaverians

 
The Corporation:  
The following men�s religious communities comprise the Corporation that sponsors CTU. 
 
Canons Regular of Premontre (Norbertines) 
St. Norbert Abbey             De Pere, WI 
Foundation was started in 1893 by members of Berne Abbey, Holland.  Bernard Pennings, O. Praem. was 
the founding superior and first abbot.  The Canons Regular of PrØmontrØ, dedicate themselves to active 
"communio" encouraging each other by word and example. They are committed to a life-long conversion, 
to the apostolic way of life, and to service to the world.  The Norbertines embrace those persons already 
dedicated to their mission and welcome the association of other men and women.  They are committed to 
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the ministry of the Word and promise to witness the reality of the Word in common life and to share it 
with all the people they serve. 
 
The Norbertines profess a poverty that reflects simplicity of life, a celibacy that is open to growth in the 
Spirit in union with men and women, and an obedience that is attentive to God’s will. They are dedicated 
to a life of self-giving rooted in the Eucharist and Common Prayer. This is the environment for apostolic 
formation, reconciliation, and life-long personal and spiritual growth.  
 
Placing themselves at the service of one another and the needs of people, with special emphasis on service 
and advocacy for the poor, they are committed to traditional ministries, while being open to new 
apostolates. They strive to live within the tensions that are associated with the relationship between 
contemplation and action, community life and apostolates.  
 
Members of St. Norbert Abbey serve as pastors, educators/administrators, military and hospital chaplains, 
in ministries of peace and justice, and in Peruvian missions. There are 1,400 Norbertines worldwide and 
75 men in our canonry. They serve in Wisconsin, Illinois, New Mexico, Mississippi, Hawaii, Iraq and 
Peru. 

 
Capuchin Franciscan Friars 
Province of St. Joseph (Midwest, USA)                        Detroit,MI 
Founded in 1525 in Albacino, Italy, the Capuchins are a 16th century reform of the Franciscans. The early 
reform mixed an extensive contemplative lifestyle with active service outside the friary. This resulted in 
the Capuchins being called a �semi-contemplative or der.� Today, this historical background is visible in 
Capuchin interest in retreat ministry, spirituality centers, and chaplaincies in hospitals, schools, jails, 
prisons, and nursing institutions. European Capuchins came to North America to serve immigrant 
populations in ethnic parishes and in institutions reflecting these special ministries to their served ethnic 
groups. Over the last century, Capuchins have increasingly involved themselves in direct services to poor 
people and work addressing the causes of poverty. A strong missionary emphasis over the past 100 years 
has resulted in more than 80 Capuchin provinces in every corner of the world. 
 
Clerics of St. Viator 
Province of the United States       Arlington Heights, IL 
Founded in 1831 by Louis Marie Querbes in Vourles (Lyons) France, the Viatorian charism, as described 
in its vision statement, affirms that we are called to be prophetic in addressing contemporary social issues. 
Specifically, we reaffirm our Gospel-inspired mission to be dedicated educators of faith and to raise up 
communities of believers. To make the charism a reality, we acknowledge and respect the role of the laity 
by ministering with them as equal partners. We minister to and with young people and are committed to 
their faith development and active membership in their respective faith communities. Lastly, we embrace 
those who are �accounted of little importance.�  
 
In 1865, three Viatorians left Montreal, Canada, for Bourbonnais, Illinois, to establish a school, which 
later became St. Viator College. After its closing in 1938, Viatorians branched out to serve as high school 
administrators and teachers, university professors, parish priests, hospital and military chaplains, and 
other specialized ministries. In 1961, the Viatorians founded St. Viator High School in Arlington Heights, 
IL and they now serve the school in administrative, teaching, and ministerial capacities. Viatorians also 
serve in parish ministry in Illinois and Nevada as well as in Colombia and Belize. Other ministries 
include teaching on the university level, chaplaincy in hospital and military settings, and retreat work. 
 
The general direction is located in Rome and there are five provinces throughout the world: Canada, 
Chile, France, Spain and the United States. Worldwide, Viatorians total 605 vowed religious and 253 
associates. In the United States, 87 vowed religious and 42 lay associates constitute the province. 
Viatorian missions are located in Belize, Bolivia, Burkina Faso, Colombia, the Ivory Coast, Haiti, 
Honduras, Japan, Peru and Taiwan.  
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Comboni Missionaries of the Heart of Jesus 
North American Province                       Cincinnati, OH 
St. Daniel Comboni founded this missionary institute in 1867 in Verona, Italy. St. Daniel went into 
Central Africa with a Plan � a great insight almost  totally original in its day � that the people of A frica 
should become the instruments of their own redemption. His followers are still animated by this basic 
insight, which St. Daniel believed came to him from God and has found its way into contemporary 
thought on missionary enculturation. With 4,000 priests, sisters, brothers and lay missionaries in 41 
counties around the world, Comboni Missionaries spread the love of Christ and the hope of the Gospel to 
those St. Daniel loved as the world�s �poorest and most abandoned people.� They work in Africa, Asia, 
and the Americas. Excluding those studying for priesthood, religious life and lay mission ministry, 
approximately 65 Comboni priests and religious work in the United States and Canada; their ministry 
focuses on the poor, primarily in Hispanic, African-American, and immigrant communities and in 
maintaining the missionary mandate on the forefront of the ministry of the local Church.  
 
Congregation of the Blessed Sacrament 
Province of St. Ann        Highland Heights, OH 
Founded in 1856 by St. Peter Julian Eymard, in Paris, France, the charism of the Congregation of the 
Blessed Sacrament is to call attention to the Eucharist as the center of Christian life through a variety of 
ministries, mostly parishes, retreats, workshops, and publishing. As Blessed Sacrament religious, we 
value life in community, full participation in liturgical celebrations, personal and community prayer in the 
presence of the Eucharist, and collaborative ministry with the laity. We have 940 members worldwide, 
and 76 in the St. Ann Province. These men serve in Albuquerque, NM; Chicago, IL; Cleveland, OH; 
Holiday, FL; Houston, TX; New York, NY, and San Antonio, TX. 
 
Congregation of the Holy Spirit under the protection of Immaculate Heart of Mary (Spiritans) 
Eastern Province                  Bethel Park, PA 
Founded in 1703 by Claude Poullart des Places in Paris, France, the Spiritan Generalate is in Rome, 
Italy.  They were established in the United States in 1872.  Presently there are two Provinces in the United 
States, one, the Eastern Province, is headquartered in Bethel Park, Pennsylvania and the other, the 
Western Province, is in Houston, Texas.  The former is a member of the CTU Corporation communities.  
The Eastern Province of the Spiritans numbers seventy-seven members.  They have members in the 
Archdioceses of Baltimore, Chicago, Cincinnati, Detroit, New York, Philadelphia, and Washington.  
They have members in the Dioceses of Arlington, Pittsburgh, Providence, Venice, and are serving also in 
Puerto Rico, Dominican Republic, Ethiopia, Tanzania and South Africa. 
 
Congregation of the Most Holy Redeemer (Redemptorists) 
Denver Province             Denver, CO 
Founded in 1732 by St. Alphonsus Liguori, in Scala, Italy, we are called to the explicit proclamation of 
the Good News especially to the abandoned and in particular to the economically poor. This charism is 
expressed through parish mission preaching, parochial ministry, retreat ministry, publications (Liguori 
Publications), working with young adults, and a growing commitment to lay collaboration. Today there 
are 5,800 members worldwide and 219 in the Denver Province (which was formed in 1996 from the St. 
Louis and Oakland provinces and now includes the former New Orleans Vice-Province).  These men 
serve in Michigan, Wisconsin, Minnesota, Illinois, Missouri, Kansas, Colorado, Nevada, Arizona, 
California, Washington, Idaho, Tennessee, Mississippi, Louisiana, and Texas as well as in foreign 
missions in Brazil, Thailand, and Nigeria.  Including the foreign missions, the Denver Province is made 
up of 448 priests and brothers. 
 
Congregation of the Passion 
Holy Cross Province                Chicago, IL 
Founded in 1741 by St. Paul of the Cross in Monte Argentario, Italy, their charism is to �keep alive t he 
memory of the Passion.� Principal ministries are: i tinerant preaching of parish missions and retreats for 
laity, religious and clergy. They  also run four large retreat centers. They also have men involved in 
Hispanic ministry, chaplaincies to hospitals and retirement homes, and theological education. This 
Province was one of the three founding communities of CTU. They have accompanied it through the ups 
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and downs of its existence. Today there are 2,267 Passionists worldwide, and 119 in the Holy Cross 
Province, serving Alabama, California, Florida, Illinois, Kentucky, Michigan, and Texas, as well as 
several foundations in India. 
 
Congregation of the Passion 
St. Paul of the Cross Province                  South River, NJ 
Founded: in 1720 by St. Paul of the Cross in Italy.  The Passionists� Generalate, Saints John and Paul, is 
in Rome, Italy.  They were established in the United States in 1853 and are members of the CTU 
Corporation.  They number 173 members in the United States and staff 12 parishes, 23 community 
houses, and seven retreat centers in the United States.  They are represented in the Archdioceses of 
Atlanta, Baltimore, Hartford, Newark, New York, and Philadelphia; and in the dioceses of  
Altoona-Johstown, Brooklyn, Methuchen, Palm Beach, Pittsburgh, Raleigh, Rockville Centre, Scranton, 
Springfield (MA), Wheeling-Charleston, and Worcester.  They are also in Canada, Haiti, Honduras, 
Jamaica, W.I., and the Philippines. 
 
Crosier Fathers and Brothers (Canons Regular of the Order of the Holy Cross) 
U.S. Province of St. Odilia        Shoreview, MI 
Founded in Belgium in 1210 by Blessed Theodore de Celles, the Crosiers are vowed men called to 
embrace and proclaim the Cross of Jesus Christ through lives of community, prayer and ministry to help 
the people of God find hope in suffering and joy amidst struggle. Crosiers are dedicated to the Spirituality 
of the Cross, which is expressed in their name- Order of the Holy Cross.  This spirituality is rooted in the 
suffering, death and resurrection of Jesus. Crosiers follow the Rule of St. Augustine in their community 
life. Their "being" Crosier together, their fidelity to the public celebration of the liturgy of the Church, 
and their rich contemplative prayer life form a substantial part of their ministry to the Church. Their 
modeling of unity, love and reconciliation together through the ups and downs of their communal lives 
creates a living ministry and witness to the world. Crosiers minister out of their community life with 
diverse gifts to various needs of the Church and society, including education, chaplain service and 
pastoral ministry.  There are 500 members worldwide; 80 members in the U.S. Province of St. Odilia. 
Members of the U.S. province serve in Minnesota; Arizona; Maryland; Michigan; Brazil; Indonesia and 
Rome, Italy. 

 
Missionaries of the Precious Blood 
Cincinnati Province               Dayton, OH 
Founded in 1815 by St. Gaspar del Bufalo, in Giano Italy, this congregation proclaims to the life-giving 
and reconciling Blood of Jesus Christ. The charism of the Precious Blood is a source of reconciliation and 
hope in a world torn by violence.  In living out this charism we proclaim the sacredness and dignity of all 
life no matter how broken, unformed, disabled, or desperate that life may seem. Their ministries include 
urban and rural parishes; education; chaplains in hospitals, colleges, prisons, and the military; serving in 
foreign mission; preachers of retreats and parish missions; and administration and support service for our 
congregational institutions.  They are a Society of Apostolic Life whose members, priests and brothers, 
make a promise of fidelity to live the Bond of Charity.  Lay associates called Companions share in their 
spirituality and mission.  Today there are 520 members worldwide, with 185 members serving in the 
Cincinnati Province, which includes Ohio, Michigan, Indiana, Illinois, Pennsylvania, Florida, California, 
Chile, Peru, Guatemala and BogotÆ.  
 
Missionaries of the Sacred Heart 
United States Province                Aurora, IL  
Founded in 1854 by Jules Chevalier, in Issodun, France, they are dedicated to sharing the spirituality of 
the heart-discovering God’s love in human love, as seen in the humanity of Christ. Our ministries include 
working with the marginalized, especially in a cross-cultural context, and traditionally in missionary 
outreach. They have 2,000 members worldwide, and 78 in the U.S. Province. These men serve in Illinois, 
Ohio, Pennsylvania, New York, California, Texas, and Colombia and Papua New Guinea.  
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Missionaries of St. Charles (Scalabrinians) 
Province of St. John the Baptist        Oak Park, IL    
Founded in 1887 by Blessed John Baptist Scalabini, in Piacenza, Italy, the Scalabrinians are involved in a 
variety of ministries, particularly working with migrants: parish ministry (48%), formation and vocation 
ministry (18%), Casas del Migrante -- shelters for migrants in Mexico and Guatemala (13%), and other 
specialized ministries (6%). There are 748 Scalabrinians worldwide, and 72 priests and brothers in our 
province, serving from Cincinnati, OH, and Windsor, Ontario, to the west coast of the United States, and 
Canada, all of Mexico, and all of Guatemala. 
 
Missionary Oblates of Mary Immaculate 
United States Province                Washington, D.C. 
Founded: 1816, by St. Eugene DeMazenod, Marseilles, France.  The Oblates were founded to work with 
the poor after the French Revolution, with a special emphasis on preaching parish missions. Today there 
are 4,300 members worldwide, with 400 in the U.S. province. (The U.S. province restructured from five 
provinces in 1999.) The U.S. Oblates serve in 16 states, Canada, and the Philippines.  In addition, they 
have a mission in Tijuana, Mexico, and a delegation in Zambia.  They also operate the Oblate School of 
Theology in San Antonio, Texas and several shrines, including the Shrine of Our Lady of the Snows in 
Belleville, IL.    
 
Missionary Society of Saint Columban 
U.S. Region              St. Columban�s, Nebraska 
The Columban Fathers, as the Society is popularly known, was founded in Ireland in 1918, by Fr. (later 
Bishop) Edward Galvin with the collaboration of Fr. John Blowick.  The Society�s charism and ministries 
may be described as: sent by the Church �to the nations�, to proclaim and witness to the Good News in 
Jesus Christ of the full Christian liberation and reconciliation of all peoples.  Principal ministries are: 
foreign missions, ministry to migrants, and other specialized ministries in Asia, Oceania and Latin 
America. 
 
In its early years, it recruited members from Ireland, Britain, the United States, Australia and New 
Zealand, specifically to evangelize in China. In time the Society opened missions in other Asian 
countries, in the Pacific Islands and in Latin America. Its membership now also includes Chileans, 
Filipinos, Fijians, Koreans, Peruvians, and Tongans all of whom receive their theological education at 
CTU. The Society also has an international lay mission program. Today, Columban missionaries, 
ordained and lay, are recruited in almost all of the countries where the SSC has a presence and, after their 
training, go on mission outside of their home culture. 
  
Number of members worldwide: Priests: 518, clerical students: 42, priest associates: 12 and lay 
missionaries: 61.   There are 86 men in the U.S. Region serving in the Archdioceses of Chicago, Omaha, 
and Los Angeles, and the Dioceses of Buffalo, El Paso, Providence, San Bernardino and Juarez, Mexico.   
 
Missionary Sons of the Immaculate Heart of Mary (Claretian Missionaries) 
Eastern Province              Chicago, IL 
 Founded on July 16, 1849, in Vic (Barcelona), Spain by St. Anthony Claret, the Claretians are a Roman 
Catholic religious community of priests and brothers dedicated to the mission of living and spreading the 
Gospel of Jesus -- to serving life, in more than 60 countries on five continents. 
  
Our ministries are devoted to social concerns and issues of justice and peace in parishes, foreign missions, 
and publishing. We embody the special charisms of community, mission, evangelization, and spirituality.  
The Claretians are dedicated to seeing the world through the eyes of the poor.  We strive to respond to the 
most urgent and timely needs using all means possible to care for the spiritual and material needs of 
others. 
 
There are 3,050 members worldwide.  Currently there are 60 men in the Eastern Province, serving in 
Chicago, IL; Perth Amboy, NJ; Springfield, MO; and Stone Mountain, GA. 
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Order of Friars Minor (Franciscan Friars) 
Assumption of the Blessed Virgin Mary Province         Franklin, WI 
Order of Friars Minor (Franciscan Friars) was founded in 1209, by St. Francis, Assisi, Italy. The 
Assumption Province was founded in 1887 by Brother Augustin Zeytz in Pulaski, WI. The Provincial 
headquarters are in Franklin, WI. Their mission is to live the Gospel in the Church. Inspired by St. 
Francis, we declare ourselves to be guided by a life in fraternity, the centrality of prayer, a preferential 
option for the economically poor, and the formation into a missionary spirit. Ministries include: foreign 
missions, home missions (Mississippi and Texas), shelters for the poor and for immigrants, pastoral 
ministers (parishes, prisons, substance abuse centers, hospitals, nursing homes, and sisters� communities), 
and education (high school and college). Brothers from the Province serve both Roman and Byzantine 
Catholics. Today there are approximately 15,000 brothers of the Order of Friars Minor in 110 countries 
across five continents. One hundred fifty-five men belong to the Assumption Province, serving in 15 
states and four countries outside the United States. 

 
Order of Friars Minor (Franciscan Friars) 
St. John the Baptist Province                                  Cincinnati, OH 
Founded in 1844, the friars came from the Tyrol in Germany/Austria to minister to the German-speaking 
immigrants of Cincinnati, Detroit and Louisville. They serve the Catholic Church as brothers and priests, 
devoting our lives to the search for God in a communal life of poverty, prayer, and service to others. They 
work as parish and campus ministers; as hospital, military, and prison chaplains; as teachers in high 
schools, colleges, and our formation program; as directors of youth or anti-poverty programs; as skilled 
craftsmen and in support services; as counselors; as spiritual assistants to our Secular Franciscan sisters 
and brothers; as writers and communicators; as teachers and retreat directors; and as missionaries. In July 
2002, the former Vice Province of the Holy Savior ceased to exist and joined this province. There are 
16,329 members worldwide, and 194 in this province, serving in 12 states, primarily in the Midwest, as 
well as in Jamaica, Germany, Kenya, Japan, Mexico, the Philippines, and Switzerland. 
 
Order of Friars Minor (Franciscan Friars) 
Province of the Sacred Heart         St. Louis, MO 
Founded in1209 by St. Francis of Assisi, the Franciscan charism and mission is rooted in living the 
Gospel of Jesus Christ in a wide variety of ministries. This Order has identified five priorities: prayer, 
communion of life, solidarity, mission, and formation, and our Province has worked to implement these in 
our spirit and life. There are 15,000 members worldwide, and 285 in the Sacred Heart Province.  The 
Province covers a dozen states in the Midwest and South, and several foreign countries. 
 
Order of Friar Servants of Mary (Servites) 
United States of America Province           Chicago, IL 
Founded in 1923 by Seven Holy Founders, the Generate is in Rome, Italy. The Servites were established 
in the United States in 1970.  Their charism is threefold � Service, Fraternity and Devotion to Mary a t the 
foot of the cross.  The United States Province numbers 91 friars serving in the U.S., Australia and South 
Africa, They staff 12 parishes, one high school and two shrines in the United States.  They are present in 
the Archdioceses of Chicago, Denver, Portland, St. Louis, and Santa Fe and the Dioceses of Oakland, 
Orange and Springfield � Cape Girardeau.  They also  serve in Australia and South Africa. 
 
Order of St. Augustine (Augustinians) 
Our Mother of Good Counsel Province (or Midwest Province)        Olympia Fields, IL 
Founded in 1244 by Pope Innocent IV, the Augustinian charism seeks Christian communion with the 
Lord and with one another, and helping one another on the way to God.  We are one of the mendicant 
orders. We are involved in all traditional ministries: parochial work, education, scholarship, and missions. 
There are 2,900 Augustinians in the world today, and 107 in our province, serving Wisconsin, Michigan, 
Illinois, Missouri, Oklahoma, Texas, and Peru in South America. 
 
 
 
 



 

60 

 
Society of the Divine Word 
Chicago Province               Techny, IL 
Founded in 1875 by Arnold Janssen, in Steyl, Holland, the Society of the Divine Word are missionaries 
seeking to proclaim the Word of God, bring new faith communities into being, foster their growth, 
promote communication among them and the church. The SVD community has been involved with CTU 
since 1969. There are 6,102 S.V.D.�s worldwide, and 276 in the Chicago province, serving 10 states 
(Illinois, New Jersey, Massachusetts, Wisconsin, Iowa, Tennessee, Pennsylvania, West Virginia, 
Washington D.C., and Missouri), Canada, Jamaica, and the Caribbean.   
 
Society of the Precious Blood 
Kansas City Province                Liberty,MO 
Founded in 1815 by St. Gaspar del Bufalo, in Giano, Italy, this congregation proclaims the life-giving and 
reconciling Blood of Jesus Christ. Their charism includes working with Hispanics in the Kansas City area 
and in Texas.  Flowing from their charism we are also involved in the ministry of reconciliation.  They 
have men who are teachers, pastors, chaplains and have a new mission in Vietnam.  They are a Society of 
Apostolic Life and take no vows.  They do live in the bond of charity and emphasize both their common 
life and the apostolate.  Today there are 520 members worldwide.   The Kansas City province has 57 
members. 
 
7.7 Romero Scholars Formation Program 
 

Jointly sponsored by CTU and the Archdiocese of Chicago, the Oscar Romero Scholars Program 
prepares Hispanic/Latino/a lay people for professional ministry by providing full financial 
support as they earn a graduate degree. Scholars commit to work in the Archdiocese of Chicago 
for a minimum of three years after graduation.  

 
With formation as an integral part of the program, Romero Scholars prepare themselves for 
ministry through either the Master of Arts in Pastoral Studies or Master of Divinity degree 
programs.  Monthly formational and theological reflection sessions, annual retreats, and  
special workshops help the Romero scholars develop and deepen a vision of ministry rooted in 
the Gospel� one which is practical, culturally sens itive, and personally enriching.  

 
For more information, contact the Director of the Romero Scholars Program, Carlos Salmerón at 
773.371.5441 or csalmeron@ctu.edu.  

 
7.8 Spiritual Direction 
 
 Contact the Emmaus Office in 5416 S. Cornell Room 363 to obtain a list of available spiritual 

directors. 
 
7.9 Tolton Scholars Formation Program 
 

To meet the growing need for professionally trained and fully credentialed ministers in the Black 
Catholic community in Chicago, CTU and the Archdiocese of Chicago jointly sponsor the 
Augustus Tolton Pastoral Ministry Program. The Tolton program provides graduate theological 
education and formation with full financial support to Black Catholic men and women who want 
to minister in the Archdiocese of Chicago. Scholars commit to work in the Archdiocese for a 
minimum of three years after graduation.  

 
Tolton Scholars participate in activities designed to enhance their own spirituality and integrate 
spiritual formation, academic understanding, and practical ministerial skills. All of these activities 
take place within the context of the African-American culture in Chicago. The formation consists 
of twice-monthly theological reflection with other scholars, retreats, and participation in events 
and seminars. For more information, contact the Director of the Tolton Scholars Program, Dr. C. 
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Vanessa White, at 773.371.5440, or tolton@ctu.edu.  
 
7.10 Worship at CTU 
 

� There are daily opportunities for worship and prayer, along with all-school liturgies during the 
academic year where the CTU community comes together for celebration. These are open to all 
and you are encouraged to be involved and take an active part as planners, musicians and singers, 
proclaimers of the Word, Eucharistic ministers, ushers, helpers with the environment and 
presiders.  Please contact Richard McCarron, associate professor of liturgy, by email at 
rmccarron@ctu.edu and let him know if you are able to help. 

  
7.10.1  Chapels & Liturgies  
 
 Worship Space 210A 
   

Announcements of prayer services, liturgy of the hours, centering prayer, Masses and all other 
prayer events are communicated through CTU�s weekly email newsletter- News, Notes and 
Reminders and the CTU Academic Calendar.  All are welcome. 

 
Worship Schedule:  
Daily Mass (subject to change):  
Monday-Thursday  5.00 p.m.  Chapel Room 210A  
Friday    12:00 p.m.  Chapel Room 210A 

 
 8th Floor Chapel, 5401 S. Cornell 
 

 There is a chapel located in the residence hall available for personal prayer and meditation 
and available for group celebration.  

 
 Many religious communities who live at CTU or in the Hyde Park neighborhood welcome your 

participation in their daily community liturgies.  Please inquire with a member of the community 
for a schedule. 

 
 See also Local Area Churches, Living in Hyde Park & Chicago, 13.6. 
 
 
7.10.2  Meditation Room, 4th floor, 5416 S. Cornell 
 

The Meditation Room is open for your personal prayer every day during regular student access 
time to the Academic and Conference Center. It is on the northwest end of Gallery Wing on the 
fourth floor of the academic building (Room 427).   

 
The Blessed Sacrament is reserved in this room. You are welcome to come to the Meditation 
Room to pray in the presence of the Blessed Sacrament.  

 
 
 
 
 
 
 
 
 
 
































































































